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1. TTosicHUTEIbLHAA 3aAMHCKA

1.1. Ilenp u 3a1a4n QUCIUILIMHBI

Henp AMCOMINIMHBI — JaTh IPEACTABIECHUE O COBPEMEHHBIX TEXHHYECKHX CPEICTBAaX U
UH(POPMALMOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTHX JUIS TIOTY4EHUS IEPBUYHOTO OMBITa PAOOTHI

¢ uH(bOPMaLMOHHBIMU

TEXHOJIOTHSIMH M Oasamu JaHHBIX B  IIpoHECCC  CO3daHusd

KOMMYHUKAIIMOHHOI'O IMTPOAYKTA.

33[[3‘11/[ JUCHMIIJIMHBI.

OXapaKTepH30BaTh INPUMEHEHHE COBPEMEHHBIX IHM(POBBIX YCTPOMCTB, IUIATHOPM H
IPOrPaMMHOTO OOECIICUYeHHsI Ha BCEX JTalax CO3JaHUS TEKCTOB PEKJIaMbl M CBS3CH ¢
OOIIECTBEHHOCTHIO U (MJIN) HHBIX KOMMYHUKAITHOHHBIX ITPOIYKTOB;

JIaTh TPEJICTaBICHUE O COBPEMEHHBIX POCCHICKUX U 3apyOEkKHBIX 0a3ax JaHHBIX;
copMuUpOBaTE  NPEACTABICHHE O  CHCTEMATHU3UPOBAHHOH  HMHMOpPMALUH
UCTIONIb30BAaHUS B TPO(ECCHOHATIBHON AEATEILHOCTH;

00y4HTh IpoIieccaM B METOAaM MOUCKa, cOopa, XpaHeHus, 00pabOTKH, pacIipOCTpaHCHHUS
uHpopmanuu ¢ ydéroMm ocoOeHHocteil denepanbHbiXx 3akoHOB «OO0 wuHbopMaiuu,
MH(POPMALMOHHBIX TEXHOJIOTUSX | O 3amuTe nHpopmarun» ot 27.07.2006 Ne 149-D3 u

JUTSL

«O pexmname» ot 13.03.2006 Ne 38-D3.

1.2. TlepeueHb MJIAHUPYEMBIX pPE3YIbTATOB OOYYCHHSI MO AMCUUIUIMHE, COOTHECEHHBIX C
WH/INKaTOPaMH JOCTHKEHHSI KOMIIETECHITHH
Komnerenuus NuaukaTopsl Pe3yabTaTsl 00yueHus
(kom u KOMIIeTeHIIU I
HaWMCHOBAHHE) (Ko ¥ HAMMEHOBAHUE)
YK-1 Cnocoben VK- 1.1-Ilpumensier 3Hanue | 3uams. poib U 3HAYCHUS HHPOPMAITUHN U
OCYILECTBIIATh OCHOBHBIX TEOPETUKO- UH(POPMALIMOHHBIX TEXHOJIOTUH B

ITOUCK, KPUTHYECKUI
aHaJIU3 U CUHTE3
nH(popmanuuy,
IIPUMEHSTD
CHUCTEMHBIN ITOAXO0]
JUISL peleHus
ITOCTaBJIEHHBIX
3a1a4

METOI0IOTUYECKHIX
HoJIokeHUH punocopum,
KOHIIETITyaTbHBIX TIOJIXO0JIOB
K TOHUMaHHIO TIPUPOJIBI
nH(pOpMallMU KaK Hay4YHOU U
¢dumnocodckoii kareropuu,
METOJI0JIOTMYECKUX OCHOB
CHUCTEMHOI'0 I0JX0/1a

COBPEMEHHOM HH()OPMAIIMOHHOM
POCTPAHCTBE; 0COOCHHOCTH cOopa,
XpaHEHHS U aHaIN3a JaHHBIX.

Ymems: IpUMEHATH MOTyYEHHbIE 3HAHUS B
MIPAKTUYECKON JIEATEILHOCTH.

Braoems: KynbTypoil MbILILIEHUS,
CITOCOOHOCTBIO K BOCTIPUSTHIO, 0000IIIEHUIO
U aHaIM3y MHPOpMaLIUH.

OIIK-6 - cnocoben
UCIIOJIb30BATh B
npogecCuoHAITBHON
JeSTeNbHOCTH
COBpPEMEHHBIC
TEXHUYECKUE
CpencTBa u
MH(pOPMAIMOHHO-
KOMMYHHKAI[HOHHBIC
TEXHOJIOTHH

OIIK-6.1 - oTrOupaet st
OCYIIIECTBIECHUS
npoQeCCHOHAIBHON
JESITENIbHOCTH HE00X0IMMOe
TEXHUYECKOE 000PYI0BaHNE
U TIpOTpaMMHOE
obecrieueHne

OIIK-6.2 - npumeHnsieT
COBpEMEHHbIE IU(PpOBBIE
YCTpOMCTBA, NIaTGOPMBI U
porpaMMHOe obecrieyeHne
Ha BCEX dTanax Co3JaHus
TEKCTOB PEKJIAMBI U CBA3EH C
OOIIECTBEHHOCThIO U MHBIX

3nams. poiib ¥ 3HAUEHUS UH(OPMALIUU U
UH(POPMALIMOHHBIX TEXHOJIOTUH B
COBPEMEHHOM HH()OPMaIIMOHHOM
IIPOCTPAHCTBE; OCHOBHBIE TEXHUYECKHUE U
MIPOrpaMMHBIE CpeICTBA NH(POPMAIIMOHHBIX
TEXHOJIOTHH B poeCcCHOHATHLHON
NeSITeNIbHOCTH; COBPEMEHHbIE POCCUICKHE U
3apyOexHbIe 0a3bl JaHHBIX; 0COOCHHOCTH
cOopa, XpaHEeHUsI U aHaJM3a JIAHHBIX.

Ymemuw: pabotats ¢ uHbopMmarueit B
r7100aIbHBIX KOMITBIOTEPHBIX CETAX, OazamMu
JTAHHBIX U KOPIOPATUBHBIX
MH(GOPMAIIMOHHBIX CHCTEMAaX; UCIOIb30BaTh




KOMMYHUKAI[MOHHBIX B CBOEH IEATENBHOCTH HOPMAaTUBHbBIE
IIPOYKTOB MIPaBOBBIE JTOKYMEHTHI IO HH(POPMALIMOHHOM
0€30I1aCHOCTH; IPUMEHSATH [10JIy4YCHHbIE
3HaHUA B [IPAKTUYECKOU JECATEIBHOCTH.

Braoemw: xynbTypoil MbILILIEHUS,
CIIOCOOHOCTBIO K BOCIIPUSTHIO, 0000IIICHUO
Y aHAJIM3y MHGOPMAITUH; TIPOIECCH U
METO/IbI ITOMCKA, cOOpa, XpaHCHHS,
00pabOTKH U pacTpoCTpaHEHUs
uH(GOPMAIIUU; METOJIAMHU M POTrPAMMHBIMHU
cpeacTBaMu 00OpabOTKHU IEeTOBOM
uHGOPMAITUH TIPU ONPEACICHHOM YPOBHE
MH(POPMAIIMOHHOMN 0€30MaCHOCTH.

1.3. MecTo JUCHUILIMHBI B CTPYKTYype 00pa3oBaTesIbHOM MpOrpamMmbl

Jucnurumna « HpOopMaIlmoHHbIE TEXHOIOTUU B 0a3bl TAaHHBIX B MIPUKJIAIHBIX KOMMYHHUKAIIHASX )
OTHOCHUTCS K 0053aTeIbHON YacTH 0JIOKA AUCIUILINH YIeOHOTO IUIaHa.

Jlnsi OCBOCHMS JAHHOM JUCIMILIMHBI HEOOXOJMMBI 3HAHMS, YMEHHUS W BIIAJICHUS,
c(hOpMHUPOBAHHEIE B MPOIIECCe U3YUCHUsT MH(DOPMAMOHHBIX TEXHOJOTUI HA CTYICHU CPEIHETO
(momHOTO) 00I1TIETO 00pa30BaHMS.

B pesymbraTe OCBOCHHSI IUCIHHUIUIMHBI (OPMHPYIOTCS 3HAHWS, YMEHUS U BIIAJCHHS,
HEOOXOJUMBIC JUISI W3YYCHHUS TaKuWX JUCHHUIUIMH, Kak: Teopusi W MpakTHKa MapKETHUHTa;
MapKeTHHTOBbIC HCCJICIOBAaHUS W CUTYallMOHHBIM aHaim3; [ludpoBble KOMMYHUKAIINU;
CoBpeMeHHbIE HHTEPHET-KOMMYHHUKAIUH.

2. CTpyKTypa IMCHUILIUHBI
O61mas TpyA0EMKOCTh JUCHUIIINHBI COCTaBIAET 3 3.€., 108 akageMuuecKux 4acos.
CTpyKTypa JUCHUILIMHBI AJI51 04HOI (POpMBI 00yUeHUs
O0beM TUCHUIUIMHBI B (popME KOHTAKTHOM pPabOThl OOYYArOMIMXCS C MEeIarorHYeCKHUMHU

paboTHUKAaMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMU K peanu3alii 00pa30BaTeIbHOM MpOrpaMmMbl Ha
UHBIX YCIOBUSAX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATUHN KonngectBo yacoB
2 Jlexuun 20
2 CemuHapbl/1abopaTopHble paboThI 22
Bcero: 42

O6vemM aucuuIUIMHBL (MOAYJs) B (OpMe CaMOCTOSATENbHOW paboThl 00ydaromuxcs
cocraBisieT 48 akageMuuecKux 4aca(oB).

3. Copepxanue JUCUUIIMHBI

Tema 1. Undopmanus, nanubie u 3HaHusA. Mepbl nHGopManum.

OO6mue mnoHATHS HHPOpPMAIMM, NAaHHBIX W 3HaHUW. Mepbl HHpOpMAIMHU, KAaueCTBO
uHpopmanuu. CoBpeMeHHOE HMH(POPMALMOHHOE TMPOCTPAHCTBO €ro  OCOOCHHOCTH U
xapakTepucTuku. TeneBuaeHue, paauo, cetb MHTepHer, HocuTenu HHPOpMAUH —
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XapakTEepUCTHKH M ocobeHHoctu. [lpomeccel cOopa, mepemaun, oOpabOTKM M HAKOIUICHHS
nHpopmanuu.

Tema 2. UndopmaTusauusi B COBpeMEeHHOM 00111eCTBe.

WudopmanvoHHbIE PEBONIONMKM B HUCTOPUM pa3BUTUS LuBWIM3auuu. [loHarue
KOMITbIOTepu3anuu 1 uHpopMarnzanuu. [lporpamma unabopmarnzamum «MHbOpMaoHHOE
00IIIECTBO», OCHOBHBIE ITOJIOKEHHS.

3apoxaeHne U pasputue MH(popmannoHHoro odmectsa. [lonarue mHOpManmOHHOTO
oOmiecTBa, OCHOBHBIE 4epThl. OCHOBHBIE NPUHIMIBI 00pa3oBaHUs B HWH(GOPMAIMOHHOM
obmectBe. Hemocratku napopmarmonnoro odmectsa. [Tyti ux mpeoaonaeHus.

Tema 3. UndopmManuoHHbIe TEXHOJIOTHU U CUCTEMbI, BUIbI HHPOPMAIIMOHHBIX
TeXHO0J10Truil. OCHOBHBIE Npouecchl MHPOPMAIMOHHBIX CHCTEM.

Onpenenenre nHPoOpMaAIMOHHOM TexHOooTUU. [IpuMepbl HH(GOPMALIMOHHBIX TEXHOJIOTUH.
Oducnaple wuHPOpMaMOHHBIE TexHOMOTUMH. KoHIenuuu BHeApeHH HH(OPMAIMOHHON
TEXHOJIOTUH B prpMe. Byl nHGOPMAIIMOHHBIX TEXHOIOTHIA.

Onpenenenne HWHOOPMAIIMOHHON cUCTeMBI. [Ipumepsl HH(DOPMAIMOHHBIX CHCTEM.
OcHoBHbIE TIpo1ecCchl B THHOPMAIIMOHHON CUCTEME.

Tema 4. UHCcTPpYMEHTHI peajin3alui HHPOPMAUMOHHBIX TEXHOJIOTHIA.

[Toxonenuss OBM. Ocobennoctu kaxzaoro mnokojieHuss 9BM. CoBpeMeHHBIH ypOBEHb
pasButust OBM. Cuctemsl nckycctBeHHOro unremiekra. Knaccudukanus coBpemenHsix 9BM.

Apxutektypa DOBM. CoctaB W (yHKIHMOHAIBHBIE XapaKTEPUCTHKH COBPEMEHHOTO
HEePCOHAIBHOI0 KoMIIbIoTepa. CTPYKTypHas ceMa epCOHAIBHOTO KOMIIbIOTEpPA.

[Tonsitue nmporpammuoro npoaykra. OcHoBHble xapaktepucTuku [10. JKuzHeHHbIN UK
[10. Knaccuduxkarus [10 nepconansHoro komnsiorepa. Cuctemuoe I[10, makeTsl NpUKIaaHBIX
IpOrpaMM, HHCTPYMEHTApHI TEXHOJOTUI POrpaMMHPOBAHUS.

Omnpenenenue anroputma. OcHOBHBIE cBoicTBa anroputMma. CrocoObl 3agaHus
anroputMa. OCHOBHBIE 3JEMEHTHI OJOK-CXeM airopuTMoB. OrnepaTopHbli CHoco0 3anaHust
aJIropuTMa.

Tema S. ba3bl nanHbIX. CeTeBble HHPOPMANMOHHBIC TEXHOJIOTHH

ba3pl nannbix. Knaccugukanus 6a3 naHHbIX. CTpYKTYpHbBIE AJIEMEHTHI 0a3 JaHHbIX.
Mogenu 0a3 gannbix. [Ipumeps! 0a3 gaHHBIX. CIpaBOYHO-TIPABOBBIE CUCTEMBI.

[TonsiTue cereBbIX HMH(MOPMALMOHHBIX TexHoJorui. Kiaccuduxaius KOMIbIOTEPHBIX
cereil. [Iporokouibl, Tononorus cereid. Kanansl cBs3u. Buapl muHMiA cBS3M.

OO6nayHble TEXHOJIOTUH. Y CIYyTU TUCTAaHIIMOHHON 00paboTku naHHbIX. [IpenmyiiecTsa u
HEI0CTAaTKU O0JIAYHBIX TEXHOJIOTHH.

CucreMsl 3JI€KTPOHHOTO JOKYMEHTO000poTa. OCHOBHBIE IPUHIIUIIBI IOCTPOEHUS CUCTEM
ANIEKTPOHHOTO  JTIokyMeHTooOopora. Krnaccupukamus COJl.  XapakrtepucTuku Haubosee
pactipoctpanénubix CO/I.

TexHonOrMM BUACOKOH(DEPEHIICBA3H.

MynbTUMEANITHBIE TEXHOJIOTMH U CPEJCTBA.

Tema 6. TexHo10ruu c:kaTusi HHPOPMALUA

Aynuo u Buaeo notoku uHpopmarnuu. Llugposoe kogupoBanue curnana. Jluckperusanus
u kBaHTOBaHue. IloTok maHHbIX mnpu Buaeoszanucu. CTaHIApThl CKATHUS CTaTHYECKUX U
JUHAMUYECKUX M300paxkeHnil. CikaThle MOTOKU JaHHBIX.

Tema 7. TexHoJ10rMH CO31aHUS U MOATBEPKIACHHUS MOJJIUHHOCTH JOKYMEHTA.
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CoBMecTHOE pemakTUpPOBaHHWE M COBMECTHas paboTa Hajg nokymeHTamu. CrocoObl
COBMECTHOHM paboThI HaJ JOKyMeHTamu. O030p MPOIYKTOB JJIi COBMECTHOTO PEIaKTHPOBAHUSI.
CueHapuu COBMECTHOM pabOThl Ha/l JOKYMEHTaMHU.

Hcnonb3oBanue 35eKTpoHHOM mnoanucu B Poccuu. BuIbl 3J€KTPOHHBIX MOIAMUCEH.
Hasnauenue u npumenenue OlI.

Bupryanpnas opranuzanus. BupTtyansHbiit opuc. JJocTOMHCTBO U HETOCTATKHU.

Tema 8. OcHoBBI HHPOPMALMOHHOM 0€30ITACHOCTH

OcHOBBI MH(OPMAIIMOHHOW 0€30MacCHOCTH TOCYJapCTBa, OPraHU3AIMOHHBIX CHCTEM U
ncuxouHpopmanronHas Oe3zomacHOCTh Jrozael. OOecnieueHne OCTYITHOCTH, IIEIOCTHOCTH H
KOH(bHHeHHHaHBHOCTH I/IH(I)OpMaL[I/II/I B OpraHHU3allMOHHBLIX CHUCTCMaAx. OpFaHI/ISaHI/IOHHbIe,
OPraHM3allMOHHO-TEXHUYECKHE M TEXHHYECKHE METOAbI oOecredeHHss TpeOyeMoro YpOBHS
uHpOpMaMOHHOM Ge3omacHOCTH. [IpobaeMbl ncuxonHpOpMaMOHHON 6€30MaCHOCTH.

4. OoOpa3oBaTe/ibHbIEe TE€XHOJOTUH

B mepuon BpeMEHHOro MPUOCTAHOBIICHUSI TOCEIICHUS] OOYJarOIIUMHUCS TMOMEIICHUN U
tepputopun PITY. mna opranuzamuu ydeOHOro mpoliecca ¢ MPUMEHEHHEM JIIEKTPOHHOTO
OoOydeHUsT W JUCTAHIMOHHBIX O0pPa30BATEIBHBIX TEXHOJOTHA MOTYT OBITh WCIIOJIH30BAHBI
cienyomue o0pa3oBaTelibHbIE TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIUH B PEKUME PEAIbHOTO BPEMEHH;

— DJICKTPOHHBIC YUCOHUKH, yUeOHBIC MOCOOUS, HAYIHBIC U3/IaHUS B DJICKTPOHHOM BHUJIC U
JOCTYT K HHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM peCcypcaM;

— CUCTEMBI JIJIsl SJIEKTPOHHOT'O TECTUPOBAHUS,

— KOHCYJIBTALIMH C UCTIOJIb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJICTB.

[Tpu peanu3anuu nporpaMmbl AUCHUILIMHBI UCIIOIB3YIOTCS PAa3JIMYHbIe 00pa30BaTe/IbHbIE
TEXHOJOTMM — BO BpeMs ayJUTOPHBIX 3aHSITUH, 3aHATHS MPOBOJSATCS B BUAE JEKIUH C
ucnonb3oBanueM IIK u kommbroTepHOro mnpoekropa (JIeKuMs-BU3yalln3alusi), Mo Haumbosee
CJIOKHBIM BOMPOCAM TE€MbI 3aHATHSI IPOBOJISATCS C BKJIFOUEHUEM JAUCKYCCUH (JIEKUUS-TUCKYCCHS).
[TpakTHyeckue 3aHATUS IPOBOAATCS B KOMIIBIOTEPHOM KJIACCE C UCIIOJIB30BAHUEM CIIELUATIbHBIX
KOMIIBIOTEPHBIX U MPOMBIIIJICHHBIX aBTOMaTU3UPOBAHHBIX HH()OPMALIMOHHBIX CUCTEM.

C uenpro akTUBU3UPOBATh pabOTy CTYACHTOB IPU OCBOCHUM TEOPETHUECKOI0 MaTepuaa,
M3JI0’KEHHOTO Ha JIEKIUSX, IPU [TPOBEICHUH ITPAKTUUYECKUX paObOT MPOBOAMUTCS YCTHBIHN AKCIpecc-
ONPOC CTYJEHTOB IO BOMPOCaM MHPEIBIAYIIUX MPAKTHUYECKUX paboT M TeM, HU3JI0KEHHBIX Ha
JEKLHUSX.

CamocrosTenbHas paboTa CTY/IEHTOB HallpaBJieHa Ha 3aKpeTyIeHUe MOIy4YeHHbBIX HaBBIKOB U
U1 IPUOOPETEHN S HOBBIX TEOPETHUECKUX U (PAKTUYECKUX 3HAHUI, BHITIOIHSIETCS B YUTATHHOM 3a1e
OMOMMOTEKM W B JOMAIIHUX  YCJIOBHSX, MOJKpEIUIieTcs  y4eOHO-METOAMYECKUM U
MHPOPMALIMOHHBIM o0ecrieueHreM (y4eOHUKH, Y4eOHO-METOIMYECKHE I0COOMS, KOHCHEKTHI
JICKIINH ).

15 % — uHTEepaKTUBHBIX 3aHATUH OT 0ObEMa ayIUTOPHBIX 3aHATUI

Ne Buabl yyeonbix |O0pa3oBareibHbIE
HaumeHoBaHue pa3zaesia .

n/n 3aHATHI TEXHOJIOTHH

1 |2 3 4

1. |HWudopmanus, nannble u 3HaHua. Mepol  |Jlexyus 1. BBonHas nekuus ¢
uHpopMaIuu. HCIIOJIb30BAaHNEM

BUJIEOMATEPHAIIOB
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2 |Madopmaruzanys B COBpEMEHHOM Jlexyus 2. Jlekuus-Bu3yanusanusi.
o0I1IecTBe
3 |MudbopmanmoHHbIE TEXHOJIOTHH U Jlexyus 3. Jlexus ¢ pazdbopom
CUCTEMBI, BUJIbI HHPOPMAIIMOHHBIX KOHKPETHBIX CHTYaIlHi.
TexHOJOruil. OCHOBHBIE MPOIIECCHI
MH()OPMAIIMOHHBIX CHCTEM.
Ilpakxmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJj1accax.
4 |IHCTpYMEHTHI peasn3aliuu Jlexyus 4. Jlexus ¢ pazdbopom
MH()OPMAIIMOHHBIX TEXHOJIOTHH. KOHKPETHBIX CUTYalIUi.
Ilpakmuueckoe |3aHATHSI B KOMIIBIOTEPHBIX
3auamue KJlaccax.
5 |ba3bl nannsix. CereBbie Jlexyus 5-6. Jlekuus-nuckyccus.
nH(OPMAaLIMOHHBIE TEXHOJIOTUU
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJlaccax.
6 |TexHonorum cxatwsi HHGOpMAIHH Jexyus 7. [TpoGemMHast JeKITHS.
7 |TexHonoruu co3naHus U MOATBEep K IeHUs |J/lexyus 8-9. Jlexuus ¢ pazdbopom
MOAJTMHHOCTHU IOKYMEHTA. KOHKPETHBIX CUTYAaIlHi.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJlaccax.
8 |OcHoBBbI HH(MOPMALIMOHHON Jlexyus 10. [TpobGnemMHas nexims.
0€30MaCHOCTH.

5. OneHka NJIAHHPYeMBbIX Pe3yJIbTATOB 00y4eHHUSs

5.1. Cucrema olleHUBaHUA

B mnpouecce u3zyyeHus: NUCUUILIMHBL ITPOBOAMUTCS PEUTHUHIOBBIA KOHTPOJb 3HAHUU
MarucTpantoB B cooTBeTcTBUH ¢ [Tonoxkenuem PITY o ero nposeaenun. OH npeamnoiaraer yuer
pe3yJIbTaTOB HAIMCaHUs TECTOB U JIOKJIAJOB HA IMPAKTUYECKUX 3aHATUSAX, PE3YIbTATOB
CaMOCTOSITEIbHON pabOTHI MO BBHITTOJHEHUIO aHATTMTUYECKUX 3a/IaHHH, a TAK)KE CTETICHU YJacTHs
MarucTpaHTOB B JHUCKYCCHUSIX, MpPH OOCYKIEHUU MPOOJIEMHBIX BOIPOCOB M JOKIAIOB Ha
MPAKTUYECKUX 3aHATHSX.

Kpurepuu, ucnonszyemble Ipv NPOBEICHUH PEUTHHTOBOIO KOHTPOJS Ui CTYJIEHTOB,
u3yvaromux aucuumimay  «MHopmManmoHHbIe TEXHOJOTMM B pEKJIaMe€ U CBA3SIX C
00IIECTBEHHOCTBIOY», CPOKH U OIIEHKA padoT MpeICTaBIeHbI B TaOIHIIE:

DopmMa KOHTPOJIA Makc. KOJIM4€eCcTBO
0a/1J10B
3a ogny Bcero
padory
Texymui KOHTPOJIb:
- yd4acTue B IMCKYCCHUU Ha CEMUHApe 5 G6aynos 35 GamioB
-KOHTpOJIbHAs pabora (Temsl 1-3) 25 6amnoB | 25 GayioB
ITpomerxyTouHas aTTecTanys —3a4eT ¢ OLIEHKOM (KOJJIOKBHYM) 40 6annoB
HToro 3a cemectp 100 6amnoB




[Tonmy4eHHBI COBOKYNHBIA pe3yjbTaT KOHBEPTUPYETCS B TPAAUIMOHHYIO IIKATy OLEHOK U B
HIKATy OICHOK EBpomeiickoil cucteMbl TepeHoca W HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUU C TaOIUIICH:

100-6annbHas TpaaionHas mKaa [Ikama
IKaja ECTS
95 -100 A
8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 _55 yIIOBJICTBOPUTEIHHO E

20 - 49 FX
0_19 HEYJIOBJICTBOPUTEIBHO HE 3a4TEHO F

5.2. Kpurepuu BbICTaBICHUS OIICHKH 10 AUCITUTUIMHE

Bananl/
Ixana
ECTS

Ouenka no
JUCHUILINHE

KpnTepml OILICHKH PE3YyJbTAaTOB Oﬁy‘-lel-[l/lﬂ o JTMCHMIIJINHE

100-83/
AB

«OTIUYHOY/
«3a4TEHO
(oTau4HO)»/
«3a4TEHO»

BeictaBnsiercs oOyuaromemMycs, €ciii OH ITyOOKO U IPOYHO
YCBOWJI TEOPETUYECKUI U IIPAKTUYECKAN MaTEPUa, MOKET
IIPOJEMOHCTPUPOBATh 3TO HA 3aHATHUSIX U B XOJIE
MIPOMEXYTOUYHOMN aTTecTaluu.

OOyuaronuiicss HCUEPIBIBAIOLIE U JTOTHYECKH CTPOIHO
M3JaraeT yueOHbI MaTepuall, yMeeT yBSI3bIBATh TEOPHUIO C
IIPaKTUKOM, CIIPaBIISIETCA C PELICHUEM 3a/1a4
npoeCCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NPaBHJILHO 00OCHOBBIBAET MPUHATHIE PELICHUS.
CB000IHO OpHUEHTUpPYETCS B y4eOHOI U npodeccroHaIbHOM
JUTEpaType.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs ¢
Y4ETOM pPE3yIbTATOB TEKYILEW U POMEKYTOYHON aTTECTALIUH.
Komnerenuu, 3akpenia€éHHble 3a AMCUUTIIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«Xopouioy»/
«3a4TEHO
(xoporo)»/
«3a4TCHO»

BricTaBisiercs o0ydaromemMycsi, €Cii OH 3HaeT TEOPETUYECKUI
Y MMPAKTUYECKUN MAaTepHUAJI, TPAMOTHO U 1O CYILECTBY M3J1araeT
€ro Ha 3aHATUSAX U B XOJE NPOMEKYTOUHON aTTECTALUU, HE
JIONYCKAsl CYIIECTBEHHBIX HETOYHOCTEM.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUECKHE
MOJIOKEHUS MMPU PEIICHUH MTPAKTUYECKUX 3a/1a4
npodeccroHabHOM HAMIPABICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BJIaJIe€T HEOOXOUMBIMH JIJISI 3TOTO HaBBIKAMM U
IPUEMAMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOH U
npodeccroHabHOI TuTEpaType.

Or1eHKa MO JUCIUTIIIMHE BBICTABIISIOTCS 00y4JaroImeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHOM ATTECTALUH.
Komnereniuu, 3aKkpeni€Hnble 3a JUCUUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHILY.
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Banaepy/
Ixana
ECTS

Onenka no
JTUCHUTLINHE

Kputepuu oneHkn pe3yibTaToB 00y4eHUsI MO AMCHMUILJIMHE

67-50/
D,E

«YIOBIIETBOPU
-TEJIbHOY/
«3a4TEHO
(ynoBieTBopu-
TEJIBLHO)»/
«3a4TCHOY

BricraBnsiercst o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUUECKUI MaTepuall, 10IyCKaeT
OTJeNbHbIC ONIMOKY P €T0 U3JI0KESHUU Ha 3aHATHIX U B X0OJI€
IIPOMEKYTOUHON aTTECTALUH.

OOyuaronuiicsi UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS B
MPUMEHEHUH TEOPETUYECKUX MOJIOKEHUH ITPU peLieHUN
MPAKTUYECKHX 33124 MPO(HEeCCHOHAILHOW HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CJIOKHOCTH, BJIaIeeT HEOOXOJUMBIMU
JUIs 3TOro 0a30BBIMM HAaBBIKAMU U IIPUEMaMU.

JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHBb 3HAHUS yUSOHOM
JUTEPATYyphl IO TUCLUIUIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIISAIOTCS 00yYaroIEeMycs C
y4€TOM PE3YJIBTATOB TEKYILIEH U ITPOMEKYTOYHON aTTECTALUU.
Komnereniuu, 3akpeniéHuble 3a JUCUUIUIMHON,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HEYIOBJIETBO
PHUTETBHOY/
HE 3a4TEHO

BeicTaBisiercs o0yyaromemMycs, €cii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUHN U IPAKTUYECKUNA MAaTepUall, TOIyCKaeT
rpyOble OLIMOKH IIPU €ro U3JI0’)KEHUH Ha 3aHATUSAX U B XOJ1€
IIPOMEKYTOUYHON aTTECTALUU.

OOyuaronuiics UCTIBITHIBAECT CEPhE3HBIE 3aTPYIHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU pELIeHUH
MPAKTUYECKHX 3a/1a4 PO(HeCCHOHAIBHOM HAPaBICHHOCTH
CTaH/IapTHOI'O YPOBHS CJI0)KHOCTH, HE BJIa/IeeT HEOOXOJUMBIMU
JUISL 9TOTO HAaBbIKAMU U IIpUEMaMHU.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JIUTEPATYypPHI 110 TUCLUIIIMHE.

OneHka 0 JUCHUIUIMHE BBICTABIISAIOTCS 00Y4arOLEMYCs C
Y4€TOM pE3yJIbTaTOB TEKYLIEN U MPOMEKYTOUHON aTTECTALlUN.
KomnereHun Ha ypoBHE «JIOCTaTOYHBIIN), 3aKPEIIEHHBIE 32
JMCLUIUIMHON, HE C(OPMHUPOBAHBI.

5.3. OueHouyHble cpeacTBa (MaTepHajbl) /sl TeKylIero KOHTPOJS YCIeBaeMOCTH,
NPOMEKYTOYHOH ATTeCTAUM 00y4aKOIIUXCH M0 JUCHUILINHE

[IpakTueckue paboThl (TEKYLIUI KOHTPOJIb) COAECpPKAT TUIIOBbIE 3aJJaHUS 1O KIFOYEBBIM
IIPAKTUYECKUM aCIEKTaM YKPYNHEHHBIX TEMAaTUK IUCUUIUIMHBI U TPOBOJATCA B TEUEHHUE
ceMecTpa IIOCJI€ U3Y4YEHHUs TeopeTHueckod yacTu. HMroroBas KOHTposibHas pabota
(TPOMEXYTOUHBII KOHTPOJIb) COAEPIKUT TEOPETUYECKHE BOMPOCHI Kypca, 0a30Bble MOHSATHS,
MPAKTUYECKHE 3a/IaHus, 10 YKPYITHEHHBIM TEMAaTHUECKUM pa3zeliaM.

5.3.1. TIpumepHbIii BApHAHT KOHTPOJIBHOM pabOTHI.

Cosmats ¢aitn 8 MS Word «KoutposbHas pabota» B pasjaene «Mou JOKYMEHTHI.

Y CTaHOBHUTH KOJIOHTUTYIIBI C JIOTOTUTIOM, (haMUJIHE, TaTOH U HOMEPOM CTPAHUIIBI.
Coznars B daiine «KoHTposibHas paboTay TUTYJIBHBIA JTUCT paOOTHI.

Habpats Teker (10 cTpok) 1 mepeBecT ero B ABE KOJOHKH.

Coszaare B MS Word daiin «Tabnuma.

Cosaate 1o 3aganuto npenogaarenas B MS Word Tabnwuiy, Hanpumep, yCrieBaeMOCTH
YYEHUKOB.

ook wndE
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BceraButh Tabnuiy B daiin «KoHTpoabsHas paboTay.
ITo 3amanuto mpemnoaaBaTeis co3aath Gopmyiasl ¢ momorpo Microsoft Equation 3.0.
B ¢aiine «KontponpsHas pabota» co3aarh runepcchliky Ha ¢aiin «Tabmumay.

. B ¢aiine «KontponbHas paboTtay» HabpaTh TEKCT € 3aroJIOBKOM M I103ar0JIOBKaAMHU.

. Co3naTh oryaBieHueE.

. OTKpBITH 0a3y TaHHBIX, CO3/IaHHYIO Ha MTpaKkTUYecKon padore Ne 5.

. Co3pmats 3anpoc Ha OTOOP 3BOHKOB € OINPEICIEHHBIM KOJIOM.

. BEIMOJTHUTH OTAENBHOE 3a/1aHue TPEeroaaBaTess.

5.3.2. KoHTpoJibHBIE BOIIPOCHI IO KYpCY:

[Tporpamma nndopmaruzanuu «MHpopmanmonHoe o01ecTBo». OCHOBHBIE OJOKEHMSL.
WNudopmanus, 1aHHbIC ¥ 3HAHUS.
HMHdopMannoHHbIE PEBOIIOLMY B UCTOPUU PA3BUTHH LIUBUIIM3ALIMY.
HNudopmannoHHoe 0011ecTBO — OCHOBHBIE YEPTHI.
Komnbrotepuszanus u uHGopmaTu3sams oouiecTsa.
Oranel pazsutus DBM.
Knaccudukanus 9BM.
OyHKuroHanbHble Xapakrepuctuku [1K.
CocTaB U CTpyKTypHas cxema I1epCOHaJIbHOIO0 KOMIIBIOTEpA.
. IIporpammubie IPOAYKTHI, UX OCHOBHBIE XapaKTEPUCTUKH.
. Kinaccuduxanus I10 nepcoHambHOI0 KOMIBIOTEPA.
. Cucremnoe I10.
. OnepanuoHHbBIE CUCTEMBI.
. IlpukiagHoe nporpaMMHO€E 0O€ecIieYeHHE.
. 11O nporpammupoBaHus.
. OcHoBHble noHATHUSA 0 3amuTe [1I1.
. IloHATHE QITOPUTMOB U CTPYKTYPHBIE CXEMBI AJITOPUTMOB.
. [onsiTe MHPOPMALTMOHHON TEXHOJIOTHH.
. Konuenuuu BHepeHns HHPOPMALIMOHHOM TEXHOJIOTHH B hrpMme.
. Buasl uHGOpMaIMOHHBIX TEXHOIOTHIA.
. IlHdopmarmonHast TeXHOJIOTUsI 00paOOTKHU TaHHBIX.
. InpopmanmoHHas TEXHOJIOTHSI YIIPaBIEHUS.
. MlHdopMaroHHast TEXHOJIOTUS MOAJIEPKKU MPUHSITHS YIIPABIECHUECKUX PELICHUH.
. IHpopManimoHHbIe TEXHOJIOTUY aBTOMATU3alUU oduca.
. [TonsiTe MUHPOPMALIMOHHON CUCTEMBI.
. OcHOBHbIE Npo1IecChl B UHPOPMALIMIOHHON CUCTEME.
. CTpyKTypa HHPOPMALIMOHHOMN CUCTEMBI.
. ba3bl 1aHHBIX (OCHOBHBIE IOHSTHS).
. Cucremsl ynpaBneHus 0a30i JaHHBIX.
. CripaBOYHO-TIPaBOBBIE CUCTEMBI.
. CereBble HH(OPMAIIMOHHbBIE TEXHOJIOTHH.
. Knaccuduxanus koMnblOTEpHBIX ceTeil.
. IIpOTOKOIIBI, TOIIOJIOTHS CETEN U BUIBI JIMHUM CBS3H.
. TIoHATHSA JOKYMEHT U 3J€KTPOHHBIA JOKYMEHT. CriocoObl OTy4eHUs JIEKTPOHHOTO
JIOKYMEHTA.
. Cucrembl AJIEKTPOHHOTO JOKYMEHTO000pOTA.
. Oco0eHHOCTH BHEPEHUS 2JIEKTPOHHOTO JOKyMeHTooOopoTa B Poccun.
. TexHosoru co3ganust U BepuPUKaUU JOKYMEHTOB.
. Mcnionb3oBaHue 31€KTPOHHOU OANKUCH B Poccuu. Buipl 271€KTPOHHBIX IIOAIIHUCEH.
. CxaThe cTaTUYeCKUX U AMHAMUYECKUX U300pakeHuil. CrkaTble MOTOKH JTAHHBIX.
. OcHOBBI HH(POPMAITMOHHOW OE30MaCHOCTH TOCYapCTBa.
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41. OcHoBbI HH(OPMAIIMOHHOHN 0€30MaCHOCTH OpPraHU3aIIMOHHBIX CHCTEM.
42. TlcuxouHpopManoHHass 0€30MaCHOCTh B OPTaHU3AIMOHHBIX CUCTEMAX.

6. YueOHO-MeTOAUYECKOe U HHPOPMAINIMOHHOE 00ecTieyeHne T CIUTIITHHBI

6.1. CnucoK HCTOYHHUKOB U JIUTEPATYPHI

Hemounuku:
OcHosnvie:
1. Koncrutyuus Poccuiickoit ®enepanuu: [mpuHATa BCEHAPOAHBIM  T'OJIOCOBAHHUEM
12.12.1993]:(c yuerom mompaBoK, BHeCeHHBIX 3akoHamMu P® o mompaBkax kK Koncturymun
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // KoncynsrantlLitoc. Bepcus [Ipod

[OnexkTponHbld pecypc]. - OnektpoH.madH. — [M., 2014]. - Pexum npocryna
http://www.consultant.ru/.
2. T'paxnanckuii koaekc Poccuiickoit @eneparuu. U.1 .11, 1. — M.: «Mudpa-M», 2007. — 496

c.-Pexxum nocryma: http://znanium.com/bookread2.php?book=122306

3. ®enepanpubiii 3ak0H oT 13 mapra 2006 1. Ne38-d3 «O pexname». Pexum nocryna:
http://www.consultant.ru/document/cons_doc_LAW 58968/

4. ®enepanpHbiii 3akoH «O0 uHOpManuy, MHPOPMALMOHHBIX TEXHOJOTHSX U O 3allUTe
uHpopmanum» Ne 149-03 ot 17.08.2006.

5. 4. Vxka3 Ilpesugenta P® «OO6 ocHOBaXx ToOCyAapCTBEHHOW TMOIUTUKH B cdepe
uHpopmaruzanum» ot 20.01.94 Ne 170//Cobpanue aktoB Ilpesunenra u [IpaBurensctea PO.
24.01.94 Ne 4 Crt. 305; Poccuiickas razeta ot 29.01.94.

6. @enepanbblii 3akoH «OO0 snexTpoHHON 1MdpoBor moamucu (DLII)». IlpunsT
['ocynapctennoit [Iymoit 13 nekadps 2001 romga. Onobpen CoBerom Denepannu 26 nexadps
2001 ropa.

Jlumepamypa:
OcHosHas:

1. Bbpeikcuna, O. ©. MHpOpMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH B OOpa30BaHHH:
yuebHuk / O.®. bpeikcuna, E.A. [TonomapeBa, M.H. Connna. — MockBa: UHOPA-M,
2022. — 549 c¢. — (Bwicmee oOpasoBanume: bakamaBpmar). —  DOI
10.12737/textbook_59e45e228d2a80.96329695. - ISBN 978-5-16-012818-4. - Tekcrt:
sanexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1843834

2. T'ypukos, C. P. Undopmaruka: yauebuuk / C. P. I'ypukos. - 2-e u3a., nepepa0. u fom. — M.:
HUIL NHOPA-M: Dopym, 2020. - 630 c. - URL:
https://znanium.com/catalog/product/1014656

3. Uudopmartuka ans TyMaHUTapueB: YYEOHHMK W MPAKTHUKYM JUIsI aKaJIeMHYECKOTO
OakanaBpuata / I'. E. KeapoBa [u ap.]; mox pemakuueit I'. E. KenpoBoit. — Mocksa:
W3narensctBo FOpaiit, 2019. — 439 c. — (bakanaBp. Akamemuueckuii kypc). Tekcr:
anexTponHsIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/436461

4. Kymnpusnos, /. B. WupopmaninoHHOE U TEXHOJIOTMUYECKOE  oOecrieyeHue
npoeCCHOHANBHON  eATeNbHOCTH:  y4COHHK M MPakTHKyM A BYy30B /
. B. KynpusiHoB. — Mocksa: HM3nmatenscrBo IOpaiit, 2022. — 255c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-02523-1. — Tekcr: anekTponHsbii // O6pazoBarenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/489998

5. Huxonsckas, U. A. MHbOpMallMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B CIIELUAIBHOM
obpazoBanun: yueOHunk / M.A. Hukonbckas. — 2-e uzn., nepepad. — Mocksa: MTHOPA-
M, 2020. — 232 c. — (Bsicmiee odpazoBanue: bakanaspuar). — DOI 10.12737/967120. -
ISBN 978-5-16-014106-0. - Tekcr: AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/967120



http://www.consultant.ru/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/document/cons_doc_LAW_58968/
https://znanium.com/catalog/product/1843834
https://znanium.com/catalog/product/1014656
https://urait.ru/bcode/436461
https://urait.ru/bcode/489998
https://znanium.com/catalog/product/967120
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6. Codponosa, H. B. Teopus u meroauka oOydeHus nHpopmaTike: yueOHOE mocodue s
By30B / H. B. CodponoBa, A. A. benbuycoB. - 2-¢ uz., nepepad. u mom. - Mockaa:
N3parensctBo HOpaiit, 2020. - 401 c. - URL: https://urait.ru/bcode/453796

Jlononnumenvrasi.

7.

10.

11.

12.

13.

14.

6.2.

[Mapteika T.JI., ITonoB W.M. Undpopmanmnonnas Ge3omacHocTh: YuebHOe mocobue. - 5;
nepepad. u gorm. - Mocksa: M3gatensctBo "@OPYM": OO0 "Hay4yHo-u31aTeNbCKUN LICHTP
NHOPA-M", 2018. - 432c. - ISBN 9785000914731.

MakcumoB H.B., TToroB N.1. KomnsrotepHbie cetu: YueOHoe mocobue. - 6; mepepad. u JOTI.
- MockBa; Mocksa: M3zgarensctBo "®OPYM": OOO "HayuyHO-M3#aTEIbCKUN LEHTP
NHOPA-M", 2018. - 464c. - ISBN 9785000914540.

Acmonoa M.JI. MckyccTBO npe3eHTaluii M BeIeHHsI IEpEeroBOpoB: YuebHoe mocoodue. - 3. -
MockBa; MockBa: Mzpatensckuit Llentp PHUOP: OOO "HaydHOo-u31aTelbCKUM LEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [Toeimenue kBamudukanuu. - ISBN 978-5-369-01543-
8.

MypomneBa A.B. TexHomorus mpoBeAeHUs Mpe3eHTaluil: ydeb. mocolue: s
crenpansHocTeit 080505 - Ynp. nepconaniom, 032401 - Pexknama / A.B. MypomiieBa; [OTB.
pen. B. B. Mypomue]; M-Bo obOpa3zoBanus u Hayku Poc. denepanmm, ['oc. obpazosar.
yupexeHue Beicil. mpod. odpazosanus "Poc. roc. rymanutapssiii yH-1", IH-T SKOHOMHUKH,
ymp. u nipasa, @axk. ynp., Kad. mogenuposanus B sxoHoMuke u ynp. - M. : PITVY, 2011. - 101
c. ; 20 cm. - bubnuorp.: ¢. 100-101. - 600.00.

Kys3un A.B. OcHoBbl paboTsl B Microsoft Office 2013: Yuebnoe mocodbue. - 1. - Mocksa,
Mocksa: MzpatensctBo "®OPYM": OOO "Hayuno-uzgarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

TINomunpeaa O.J1., Makcumos H.B. bBa3sl nannbeix: YuebHoe mocobue. - 4. - MockBa; MockBsa:
Uznatensero "@OPYM": OOO "Hayuno-uznatensckuii uentp MHO®PA-M", 2019. - 400 c.
- ISBN 9785000915165.

[Tapteika T.JI. , [TonoB N.W. BeraucnurenbHas TexHuka: YdueOHoe mocoodue. - 3; nepepad. u
qon. - MockBa; Mocka: U3narensctBo "O@OPYM": OOO "HaydHO-U3AaTEeNbCKUN LIEHTP
NHOPA-M", 2018. - 445 c. - ISBN 9785000915103.

Hynaes B.B. HTML, ckpuntsl u ctunu. - Cankr-Ilerep6ypr: bXB-IletepOypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. Kpasuenko JI.B. IIpaktuxym o Microsoft Office 2007 (Word,
Excel, Access), PhotoShop. - M.: Uudpa-M, @opym, 2013 . — 168 c.

Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « AHTEepHET».

Haumonanwsnas snexrponnas oubdnuorexa (HOb) www.rusneb.ru
ELibrary.ru Hayunas snextponHas 6ubianoreka www.elibrary.ru
Onekrponnas oudianoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3.

IIpodeccnonanbubie 0a3b1 JAHHBIX 1 HH(POPMALIMOHHO-CIIPABOYHbIE CHCTEMBI

Joctyn k npodeccuoHanbHbIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases

WHudopmaninoHHbIe CIPaBOYHBIE CHCTEMBI:
Koncynbrant [lroc
I'apanT


https://urait.ru/bcode/453796
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7. MartepHaJIbHO-TEXHHMYECKOE oOecnevyeHue TUCIMILTHHBI

Cocras IporpaMmMHOI0 06CCHC‘ICHI/I}IZ
Windows

Microsoft Office

Kaspersky Endpoint Security
Adobe Master Collection
AutoCAD

Archicad

SPSS Statisctics

OC «AnbsT O6pazoBaHue»
Visual Studio

Adobe Creative Cloud

[IpodeccronanbHbIe TOITHOTEKCTOBBIE 0a3bl JaHHBIX:
Hanmonanenas snexrponnas oubnmorexka (HOb6) www.rusneb.ru
ELibrary.ru Hayunas snexktponnas 6ubnuoreka www.elibrary.ru
OnexrtponHas bubmmoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

HupopmalinoHHbIE CIIPABOYHBIE CUCTEMBI:
Koncynsrant [Iiroc
lapant

8. Obecneuenue 00pa3oBaTeIbLHOIO MpoIecca IS JUIl ¢ OTPAHUYEHHBIMH_BO3MOKHOCTSIMU
310POBbSI H HHBAJTHI0B

B xozxe peanm3anuu JUCHHUILTAHBI HCIIONB3YIOTCS CIICAYIONINE JOIMOTHUTEIHHBIC METOIBI
00y4deHus1, TEKYIIEro KOHTPOJsl YCIIEBAEMOCTH M MPOMEKYTOUHON aTTecTallii 00Yy4aroIuXxcs B
3aBUCHMOCTH OT UX WHIUBUIYAJbHBIX OCOOCHHOCTEH:

® JJIsI CJIETIBIX M CIa0OBUAAIIUX: JIEKIIMH OQOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C MOMOIIBI0 KOMITBIOTEPA CO CIEIMATU3UPOBAHHBIM IPOrPAMMHBIM 00ECTIEUeHUEM;
MMUCHhMEHHBIC 33J]aHUS BBITOJHAIOTCS Ha KOMIBIOTEPE CO CIICIUATH3UPOBAHHBIM ITPOTPAMMHBIM
obecreueHreM UM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM; 00ECTIEUNBACTCS WHANBHIYAIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIFOKC; /ISl BBIMOTHEHUS 3aIaHUsI IPU HEOOXOAUMOCTH
MPEIOCTABIISIETCS YBEIMYMBAIOIIEE YCTPONUCTBO; BO3MOXKHO TAaK)Ke MCIOJb30BaHNE COOCTBEHHBIX
YBEJIMYUBAIONIUX YCTPOMCTB; MUChMEHHBIC 3aMaHUs O(OPMIISIOTCS YBEITUYCHHBIM MPH(PTOM;
9K3aMEH U 3a4€T MPOBOJATCS B YCTHOH (opMe WM BBHINMOJHSIOTCS B MUCHbMEHHOW (hopme Ha
KOMITBIOTEPE.

o JJIsI TITYXUX U CIA00CHBIIIAIINX : JTEKITUU 0(OPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA,
anb0 TMpeAoCcTaBisieTcsl 3BYKOYCHIIMBAIOINIAS ammapaTypa WHIUBUAYATHHOTO TOJH30BAHUS;
MMUChMEHHBIC 3aJIaHUS BBITIOHSIIOTCS Ha KOMITBIOTEpE B MUCBMEHHOHN (hopMe; dK3aMeH U 3a4€T
OPOBOJSTCS B MUCHhMEHHOW (hopMe Ha KOMIIBIOTEpEe; BO3MOXKHO IMpoBelAeHUE B (opme
TECTUPOBAHUS.



15

o [JIs1 JIUIT C HAPYIICHUSIMU OTIOPHO-ABUTATEIHHOTO alapara: JISKIHH 0(hOPMIISIOTCS B BULC
3JIEKTPOHHOTO JTOKYMEHTA, JOCTYITHOTO C IOMOIIBI0O KOMIIBIOTEpPA CO CHEIHATN3HPOBAHHBIM
MpOrpaMMHBIM 00eCIeYeHHeM; NHUChbMEHHBIC 3a/IaHUs BBIMOJHSIOTCS HAa KOMITBIOTEpE CO
CHEIMAIM3UPOBAaHHBIM MPOTPAMMHBIM OOECII€UeHUEM; 3K3aMeH U 3a4€T MPOBOAATCS B YCTHOU
(opMe WM BBIONHAIOTCS B MUCbMEHHON (JOpMe Ha KOMIIBIOTEpE.

[Tpu He0OXOMUMOCTH MPeyCMaTPUBACTCS YBEIMUECHUE BPEMEHH JJIs TOJTOTOBKH OTBETA.

[Tpouiexypa mpoBeACHUS IPOMEKYTOUHOM aTTeCTAIMH AJIsi O0YJaIOIIUXCS YCTaHABIMBACTCS
¢ Y4€TOM UX MHAMBUAYAIbHBIX NCUXOpU3ndeckux ocodeHHocTel. [IpomexyrouHas aTrTecTamus
MOJKET MPOBOAUTHCS B HECKOJILKO TAIOB.

[Ipu mpoBeneHUM NPOIETyphl OLECHUBAHHS PE3yJabTaTOB OOYy4EHHUS IperycMaTpUBaeTCs
UCIIONB30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBSI3U C HWHIUBUAYAIbHBIMHU
0COOCHHOCTAMHU 00YYarOIIUXCS. DTU CPECTBA MOTYT OBbITh MTPEIOCTABICHBI YHUBEPCUTETOM, WU
MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[IpoBenenure mpoueAypbl OLEHUBAHUS  pe3ylIbTaTOB  OOy4YEHHUS  JIOMYCKaeTcs C
WCIIOJb30BAaHUEM JTUCTAHIIMOHHBIX 00PAa30BaTEIbHBIX TEXHOIOTHH.

O6ecneunBaeTcss AOCTyN K MH(GOPMAIIMOHHBIM M OMOIHMOrpaduIecKuM pecypcam B CeTH
WuTepHeT uIs Kaxkaoro oOydwaromierocss B ¢gopMmax, aJanTHPOBAHHBIX K OTPAHUYCHUSM HX
3JI0POBBS U BOCTIPUSTHUS HHPOPMAIUH:

® [UIsl CJICTIBIX M CIIA0OBHANINX: B TIEYaTHOW (hopMe yBETUYCHHBIM mpH(PTOM, B hopme
JIEKTPOHHOTO JOKYMEHTa, B (hopme ayaunodaiina.

® IS TIIYXUX U cIa0O0CIbIIaNNX: B Ie4aTHON dopme, B PopMe SJIEKTPOHHOTO TOKYMEHTA.

o i1 OOydaroluXcsi ¢ HApyIICHUSAMH OIOPHO-IABUTATEIBHOrO ammapara: B IE4aTHOM
dbopme, B popme 3IEKTPOHHOTO TOKYMEHTa, B (hopme aynuodaiina.

Y4eOHbIC ayAUTOPHUH I BCEX BUJIOB KOHTAKTHOW M CAMOCTOSITEIILHOW pabOThI, HAYyIHAS
OubnuoTeka W WMHBbIC TOMEUICHHS NJIs O0y4YeHHsS OCHAIIECHBI CIeNHUaIbHbIM 000pyAOBaHUEM U
y4eOHBIMUA MECTaMH C TEXHHYECKUMHU CPEJICTBAMU OOyUCHUS:

® ISl CIIENbIX U CIa00BUISIINX: YCTPOMCTBOM JIJIsi CKAHUPOBAHUS M UTEHHUS C Kamepoi
SARA CE; nucnineem bpaitng PAC Mate 20; mpuatepom bpaiins EmBraille ViewPlus;

® ISl TIIYXUX M CIa0OCHBIIIAIINX: aBTOMAaTU3UPOBAHHBIM PabOYUM MECTOM JJIs JIHOJIeH ¢
HapyIICHUEM CITyXa M CIIa0O0CIBIIIANINX; aKyCTHIECKUN YCHIIUTEINh M KOJIOHKH;

® JJIs1 00YJAIOIIUXCS ¢ HAPYIICHUSMU OTIOPHO-ABUTATEIHHOTO anmnapara: mepeBUKHBIMHY,
perynupyeMbIMu dproHoMudeckumu napramu CH-1; KoMIbIOTepHOM TEXHUKOHN CO CTielUaTbHBIM
IIPOrpPaMMHBIM 00€CTIeYeHUEM.

9. MeToauueckue MaTepHuaJibl

9.1. Il;1aHbI CEMMHAPCKUX 3aHATHI

Henp npaktukyma — chopMHUpOBaThb Yy CTYIEHTOB KOMIUIEKC 3HaHUM, yMEHUH U
NPAaKTUYECKUX HAaBBIKOB JJIsl aHajiM3a M peIIeHUs COBPEMEHHBIX MpobieM B o01acTu
MH(OPMALIMOHHBIX TEXHOJIOTUN MPU CO3JaHUM AIEKTPOHHBIX JOKYMEHTOB Pa3IMYHOIO BUAA U
npodeccuoHaIbHbIE KOMIIETEHIIMAMU HEOOXOIMMBbIE A PELIeHHs pa3IMYHOro BUAA 3ajad,
OTHOCSIIIMXCS K UX MPO(ecCHOHABHOMN 1eATeNbHOCTH.

Bce mnpaktuyeckue paOoTbl OOBEAMHEHBI E€IMHBIM IOAXOJOM, OCHOBAHHBIM Ha
MOJIEJTMPOBAHUH TUIIOBBIX IIPOLIECCOB CO3JAaHMS, PEIAaKTUPOBAHUS U PaOOTHI C TOKYMEHTaMHU.

Pabotel mo kypcy «HpOpMalMOHHbIE TEXHOJOTUM M 0a3bl JaHHBIX B HPUKIAIHBIX
KOMMYHHUKAIUSIX» JOJIKHBI TOMOYb CTYJ€HTaM MIPUMEHSTH MMOJIyY€HHbIE Ha JIEKLIHAX 3HAHUS, KaK
B TIpolecce 00y4YeHusl, TaK U B CBOEH OyIyIiel caMoCTOsTeNbHOM paboTe.

Oc00eHHOCTHIO TaHHBIX pa0boT 10 Kypcy «MH(pOpMaIOHHBIE TEXHOJIOTHH U 0a3bl IAHHBIX
B MPUKIAAHBIX KOMMYHUKAIMSIX» SBISETCS WX YeTKas IejeBas HalpaBJICHHOCTh. BBIMOTHSISL
MPaKTHYECKHE pabOoThl, CTYAEHTHI MPHUOOPETAIOT HABBIKK PabOTHI ¢ HHTEPPEcoOM Monb30BaTeNs



16

COBPEMEHHOM BBIYMCIUTEIBHONH TEXHUKH U COBPEMEHHBIX NPOIPAMMHBIX NMPOIYKTOB, Y4arTcs
CO3/aBaTh C TOMOINBIO COBPEMEHHBIX MPOrPaMMHBIX CPEICTB Pa3HOPOAHBIE AIIEKTPOHHbBIE
JOKYMEHTBI, COJEpKalllue TEeKCT, IuarpaMMbl, rpaduKd, PUCYHKH M TaOMUIBI, ydarcs
dbopMaTupoBaTh, peJaKTUPOBATH U AHAIU3UPOBATH CO3JJaHHBIN AJIEKTPOHHBIN TOKYMEHT.

B kadecTBe mporpaMMHON Cpeibl MCHONB3YIOTCS CIEAYIOUINE MPOTrpaMMHBIE CPEICTBA:
omepannonHas cucrema Microsoft Windows XX, ee craHmapTHBIC MPOrpaMMbl, TEKCTOBBIH
penakrop Microsoft Word, Tabmuunbiii pemakrop Microsoft EXxcel, pemaktop co3nanus
npesentaruii Microsoft PowerPoint, CYB]] Microsoft Access.

B mporecce mpakTUYECKHX 3aHATHHA OCYIIECTBIIETCS OOy4YEeHHE CTYAEHTOB OCHOBAM
KOMIIBIOTEPHON IPaMOTHOCTH JIJIsl CO3/IaHUS IOKYMEHTOB Pa3HOro TUIIA CIOXHOCTH. B mporecce
00y4YeHHS MPENAIoaraeTcst HAyYUTh CTYIEHTOB OCHOBHBIM MTPAKTHUYECKUM HABBIKAM M TIpUEMaM,
UCIIOJIb3YEMBIM IPU CO3/IaHUU TAaKUX JIEKTPOHHBIX JTOKYMEHTOB, KaK OTYETHI O BBIIOJHEHHBIX
NPaKTUYECKUX padoT, pedeparbl, KypCcOBBIE U JUIIIOMHBIE PAOOTHI.

[IpuBenennsie nanee pabOTHl SABIAIOTCS 0a30BbIMH. B HHX JaroTcsi TeopeTuyeckue
CBEJICHUS M MPHEMBI NMPAKTHUECKOW paboThl, HEOOXOAUMBIE Al 00y4YeHus: CTyAeHToB. OaHAKO
JIaHHble pabOThl MOTYT OBITH JOMOJHEHBI W PACIIUPEHBbI MPErojaBaTeieM B 3aBUCHMOCTH OT
MCXOJIHOM TOJTOTOBKH CTYACHTOB.

[IpoBoauMbIe 3aHATHUS AETATCS HA MPAKTUYECKHE U KOHTPOJIbHBIE paboThl. Te u apyrue
MPOBOJATCS B KOMIIBIOTEpHBIX Kiaccax PITY nHa nepconansubix kommnerotepax (I1K) B crporom
COOTBETCTBUHU C pacmucaHueM Yy4yeOHoro mporecca. Ha mepBoM 3aHATHM TperojaaBaTeib
3HAKOMHUT CTYACHTOB C TpaBWJIAMH TEXHHUKH OE30MaCHOCTH M TOBEICHHS B KOMITBIOTEPHBIX
KJlaccax, KOTOpbI€ B AalbHEHIIEM JOKHBI HEYKOCHUTEIBHO COOIIOAATHCA.

B xozie mpakTH4YecKoro 3aHsATHS OaKajaBp BBITOJIHIET TEOPETUYECKHE M MPAKTHIECKUE
3aJjaHusl, B X0J€ OOCYXIIEHUSI KOTOPBIX OIICHMBAIOTCS HABBIKM B 00JACTH MpodeccroHalIbHOM
MOJITOTOBKH:

VYK-1.1 - mpumeHsieT 3HAHUE OCHOBHBIX TEOPETUKO-METOJOJOTHYECKUX TOIOKCHHMA
¢dmrocopun, KOHIENTYATBHBIX TIOJXO0/I0B K IOHUMAHUIO IPUPOIHI HHPOPMALIUY KaK HAYIHOU U
bunocodckoil kKaTeropuu, METOAOIOTHIECKIX OCHOB CUCTEMHOI'O MOJIX0/1a;

OIIK-6.1 - otOupaer I OCYIIECTBIECHUS NPOPECCHOHATBHON JEATEITBbHOCTH
HE0OXOMMOE TEXHUYECKOE 000PYI0BAaHUE U TTPOTPAMMHOE 00ECIICUCHHE;

OIIK-6.2 - npuMeHsieT coBpeMEeHHbIE IIM(PPOBBIE YCTPOICTBA, INIaTGHOPMBI U TPOrpaMMHOE
oOecrieyeHne Ha BCEX ATalax CO3/IaHMs TEKCTOB PEKIIaMbI M CBSI3eH ¢ 0OIIECTBEHHOCTHIO U MHBIX
KOMMYHHKAIIHOHHBIX TPOJTYKTOB.

Ha mpaxTrueckue 3aHATHS 110 porpaMMe TUCIHTLTHHBI «TH)OopManmoHHbIe TEXHOIOTUN
U 0a3bl JaHHBIX B MPUKIAJHBIX KOMMYHHKALUAX» OTBEACHO 36 4YacoB JUIsl OYHOM (OpMbI
o0OyueHnus, 20 yacoB 115 0O4YHO-3a04HOU (hOpMbI 00yUueHHs U 12 yacoB Juist 3a04HON (HOPMBI.

TEMATUYECKHUE PA3JIEJIbl CEMUHAPCKUX 3AHSATUN.

IIpakTuyeckas padora Ne 1
Tema: CuctemMHoe porpaMmMHoe obecnieuenue. OnepannoHHsle cucreMsl. Pabora B cpese

WINDOWS.
[TponomxuTenbHOCTH paboTHI - 4 yaca.
Coodepircanue meopemuuecko20 MUHUMYMA
1. OcHOBHBIE (QYHKIIMU ONEPAIIMOHHBIX CUCTEM cemericTBa windows.
2. Pabouunii crou.
3. IlonsaTHe OKHA. YIIpaBIeHUE OKHAMM.
4. Opranuzanus ¢aiaoBoi cucteMbl. Daiyibl 1 TaKH.

a) [IpocmoTp (haitnoBoii cUCTEMBI.

0) Pabora c mankamu.

B) Pabora c ¢aitnamu.
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5. Slpnbiku u paboTa ¢ HUMH.
6. CtanmapTHble porpaMmbl windows.

a) TekcroBsrii penaktop biokaot (Notepad).

6) TexcroBsIii pegakTop WordPad.

B) ['padmuecknii penaxtop Paint.

r) [pyrue crangjapTHbIE IPOTPaMMBI.
7. TekcroBblit perakTop word. (mepBoe 3HAKOMCTBO).

a) Bepcun Microsoft Office 1o 2003 BKITItOUNUTETHHO.

0) Bepcust Microsoft Office 2007 u HoBee.

B pesynbrare BbIMONHEHHS J1a0OpaTOpHOW paOOTHI  CTYAEHT JOJDKEH HWMETh

npejcTaBieHne 00 OCHOBHBIX (PyHKIusAX omeparuonHoi cucrembl WINDOWS, ee cocrase,

BO3MOXKHOCTSIX MO YIpaBJICHUIO Qaiiamu, rpadudeckoM uHTepderice u mpruoOpecTd HaBBIKU
pabotsl B cpeie WINDOWS.

Jlumepamypa

Ocnosnas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Unpopmaruka ajis ryMaHUTapHEB.
Y4eOHUK U MPAKTUKYM JJIs akajJeMudeckoro Oakanaspuara. / mox pen. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakamaBp. Akanemudeckuii kype, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu Mudopmaruka nias rymaHutapueB [DIeKTpOHHBINA pecypc]:
Y4eOHHK U IPAKTUKYM IS akajeMudeckoro OakanaBpuara / oz pen. I'. E. Keaposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxageMuuecKui
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubimorp. B xonre . - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

JlononnumenvHas

2. Kysun A.B. OcHoBsl pabotel B Microsoft Office 2013: Yue6noe nmocobue. - 1. - Mocksa;
Mocka: UsparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

Onekmponnvle pecypcul

3. Bon Yoanec Microsoft Office 2007 qis "qaitnukos". — bubmuotexa kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocryma
21.09.12)

4.  Tuxomupoe A.H. Camoyuutenn Microsoft Office 2007. Bce nporpammsr naker- bubnuoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html ([{ata gqoctymna 18.09.12)

Konmponvuwvie éonpocwi
Yro takoe nHpopmanus’?
Uro Takoe onepalmoHHas CUCTEMA U Kakue (PYHKIIMHM OHA BBIITOJIHAET?
Yro Takoe onepanroHHas 000J104Ka U Kakue (pyHKIIMM OHA BBIMOJIHACT?
Uro Takoe "mosHoe UM (aiina" U3 4ero OHO COCTOUT?
Yro Takoe SpIIbIK?
CKoJIbKO CcTI0COO0B KOTIMPOBAHUSI U TepeMelnieHus namok ((aitios) Bel 3Haere?
€pEUYHCINTE UX.
UTto Takoe «KOHTEKCTHOE» MEHIO?
UYro Takoe «BCILIBIBAOIIAs) MOJCKa3Ka?
Uro Takoe cBOMCTBA (ailyia U KaKk UX ONPEIEIUTh U YCTAHOBUTH?
10. Kaxk co3aaTb KOJOHTUTY?
11. Kaxk 3amaTh napaMeTpbl CTpaHUIlBI (pa3mMep Oymaru u mois)?
12. Kak ycTaHOBHTH HyMEpalLUIO CTPAaHULIbI?
13. Yro Takoe cranmapTHbIe porpaMmer? [lepeunciure ux.
14. Yewm ornmyarorcs nporpammsl biioknot, WordPad u Word?

CcoNgooA~wWNE


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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MartepuanbHO-TeXHUYECKOE 00ecredeHue CM. 1. 7

IIpakTnyeckas padora Ne 2
Tema: Co3nanuie, penakTupoBaHue u (GHopMaTupoBaHUE JOKYMEHTOB C HCIIOJb30BAHHEM
TEKCTOBOr0 peaakropa Microsoft Word.
[TpomomKUTETLHOCT PabOoTHI - 8 4acoB.
Cooeporcanue meopemuueckozo MUHUMYMA
1. Coznanue daiina TekcroBoro penpakropa MS Word.
2. Bun skpana. KomanaHoe MeH1o.
a) Microsoft Word 97-2003
0) Microsoft Word 2007 u mo3xe
3. Hactpoiika mapaMeTpoB OTOOpaXKEHUS CTPAHUIIBL.
4. HaGop u peakTUpOBaHUE TEKCTA.
a) Pa3buenne u coenmHEHNE TEKCTOB.
0) PemakTupoBaHue TeKcTa.
B) KonnmpoBanue tekcra.
r) OTHOBPEMEHHOE PACIIOI0KECHUE HECKOJIBKMX OKOH Ha dKpaHe.
5. ®opMaTtupoBaHUE TEKCTA.
a) ®opmaTupoBanue ab3ara.
6) Co3naHue CIIMCKOB.
B) Pa3Onenue TekcTa Ha KOJIOHKH.
r) OOpamiieHne TeKCTa, U3MEHEeHHe 1BeTa (oHa abd3arma.
1) V3MeHeHne HareyaTaHHBIX CUMBOJIOB (CTPOYHBIC OYKBBI Ha MPOMUCHBIC H JIP.).
e) Co3nanve 1 U3BMEHEHUE CTHIIA.
6. Coxpanenue nokymenta Microsoft Word.
7. 3anonHeHne (hOpMBI CBOMCTBA (haiina.
B pe3ynbrate BhIOIHEHHS Ta00PATOPHOU Pa0OTHI CTYACHT JODKEH MPUOOPECTH HABBIKH

COCTAaBJICHUS, PEIaKTUPOBAHUS U (HOPMATUPOBAHUSI DJICKTPOHHBIX IOKYMEHTOB B cpejie Microsoft
Word.

Jumepamypa

Ocnognast

1. Keopoea I'.E., Mypomyesa A.B., Mypomyes B.B. u op. UnpopmaTuka 1l TyMaHUTapueB.
Y4eOHUK U PAKTUKYM JIJIA akaJeMudeckoro OakanaBpuara. / mof pen. I'.A.Kexposoii - M.:
IOpaiir. Cepus bakanasp. Akagemudeckuii kypc, 2016r. —439c., rpudp YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. umun MuadopmaTthka s TyMaHHTapUeB [DIIEKTPOHHBINA pecypc]:
y4eOHUK M IPAaKTUKYM JJIs akajeMudeckoro 6akanaspuara / mog pex. I'. E. Keagposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxageMuueckuit
Kypc). - ABT. yKa3aHbl Ha c. 7. - bubnuorp. B koHue ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Lononnumenvnas

2. Ky3un A.B. OchoBsl padotsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocka: U3parensctBo "®OPYM": OOO "Hayuyno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaBpuart. - ISBN 978-5-00091-024-5.

DnekmponHwvle pecypcol

3. HMudopmarnka M KOMIBIOTEPHBIE TEXHOJOTHH [DJIEKTPOHHBIA pecypc]: J1abopaTopHbIe
paboTbl: yueOHOe mocoOue: st HampasineHus OakanaBpuara: 031600 "Pexnama U CBsI3U C
obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A.B.; wayd. pen. Kymnnb6a];
Muno6pnayku Poccun, ®enep. roc. OropkeTHOe 00pa3oBaT. yupexaAeHUE BbICHI. HPOd.
oOpasoBanus "Poc. roc. rymanutapusiii yu-t" (PI'TY), H-T 5k0HOMUKH, ynp. 1 ipaBa, Dak.
ymp., Kad. monenupoBanus B 3koHoMuKe U ynp. - Mocksa : PITY, 2014. - 197 c. - Pexum


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
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nocryna: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Bou Yonnec Microsoft Office 2007 s "uaitnukoB”. — bubnuoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara mocryma
21.09.12)

Tuxomupoe A.H. Camoyuutens Microsoft Office 2007. Bce nmporpammel maker- bubanoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html ([{ata gqoctyma 18.09.12)

Konmponsnuie éonpocut

1. Tlepeuncnure ocHOoBHBIC (yHKIMH peaakropa MS Word?

2. Yro Takoe paboyast 001aCTh CTPAHUIIBI?

3. Kak Hactpouts Buj 5Kpana?

4. Yto BXOAUT B NOHATHE PEIAKTUPOBAHUE TEKCTA?

5. Kakum 00pa3oM MOXXHO pacIlOIOKHUTh BCE OTKPBITHIE JIOKYMEHTHl Ha OJKpaHe
OJTHOBPEMEHHO?

6. Yro BXomuT B MoHATHE (POPMATHPOBAHHUE TEKCTA?

7. Kakue BUIBI CIUCKOB BBI 3HAaeTE?

8. Kak pa30ouTh TeKCT Ha KOJIOHKU?

9. Jlns gero ciyxut koManaa «Peructp» B paznene «Dopmar»?

10. Kakue M0OXKHO co371aTh 0OpaMIICHHSI BOKPYT ab3arieB?

11. Ilepeuncaute cnocoOsl popmMaTupoBaHus ad3areB?

12. Kak pa30uTh CTpOKY Ha JIBE YaCTH — COXPaHss CTUJIb ad3a1a ¥ He COXpaHsisi CTUIIb ab3ana?
13. Yro Takoe ctuib? Kakue napamerpsl cTuiisi Bel 3HaeTe?

14. Kak coxpanuts jgokyment 8 MS Word?

MarepuanbHO-TEXHUYECKOE 00ECIIeUeHHE CM. II. 7

IIpakTnyeckas padora Ne 3

Tema: Co3naHue U peJaKTHPOBAHUE JTOKYMEHTOB OONBIIOTO 00bEMA, a Takke TaOiwil,

dbopmyn u rpapuuecknx 00bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[TponomxutensHOCTh PabOTHI - 4 yaca.

Cooepoicanue meopemuuecKkozo MUHUMYMA

l.

[\

Pa6ora ¢ Tabaunamu.

a) Cozanue Tabmu.

0) ®opmaTupoOBaHKE TEKCTa B TAOJIUIIAX.

B) PazOuenne Tabnuibl Ha ABe U Oolee.

r) OToOpakeHre WK CKphITHE JIUHUNA CeTKU B TaOIuIE.
n) 3mMeHeHne CTpYKTYpbI TaOIHIIbL.

. BcraBka ¢opmyn u CHMBOJIOB.
. Pa3zpaboTka u BcTaBka rpauuecKkux 0OBbEKTOB.

a) Mcnonp3oBaHue MaHenu pUCOBAHUS ISl CO3JaHUS rpaduuecKuX 0ObEKTOB.

0) «CHATHE» WILTIOCTPAIMK C 3KpaHa MOHUTOpA U BCTaBKa B JOKYMEHT PHUCYHKOB, CO3JIaHHBIX
B rpauyecKux peaakTopax.

B) Co3nanue B Microsoft Word rpadukos u auarpamm.

. Pabora ¢ ntokymeHTamu 6056111010 00BbEMA.

a) BcraBka CHOCOK.
0) YcraHOBKa 3aKJIaJIOK B TOKYMEHTE.
B) BcTaBka ornamienust.
B pesynbrare BoIONTHEHUS 1a00paTOPHOI pabOThI CTYJEHT JOJKEH HAyIUThCs paboTaTh
JOKYMEHTaMu OoIblIoro o0bEMa, MPHOOPECTH HABBIKM CO3/aHUS M W3MEHEHHUs TaOuIl,
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PHCYHKOB, BCTaBKH B TEKCT CUMBOJIOB, popMyI1, rpadudeckux n3odpaxeHuii B cpene Microsoft
Word.

Jlumepamypa

Ocnoenas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. IUnpopMaTuka ajis ryMaHUTapHECB.
Y4eOHUK U MPAKTUKYM JIJIs akaJieMudeckoro 0akanaspuara. / mox pen. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu MuadopmaThka A TYMaHHTApUEB [ DNEKTPOHHBINA pecypc]:
Y4eOHHK M TPaKTUKYM JJI akajieMuueckoro oakanaBpuara / moxa pen. I'. E. Kenposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxkageMHuecKuii
Kypc). - ABT. yka3aHsl Ha c. 7. - bubmmorp. B xonne ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Jlononnumenvhas

2. Ky3un A.B. OcHoBsl pabotsl B Microsoft Office 2013: Yye6noe nocodue. - 1. - Mocksa;
Mocksa: M3pgatensctBo "@OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

OnexmponHvie pecypcol

3. MHWudopmarnka w KOMIBIOTEPHBIC TEXHOJOTUU [DIEKTPOHHBIA pecypc]: JrabopaTopHBIC
paboTel: yueOHOe mocoOue: g HampaBieHusa OakanaBpuarta: 031600 "Peknama u cBsizu ¢
obmiectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayd. pea. Kymnbp0al;
MunoOpnayku Poccuun, ®denep. roc. OrwomKkeTHOE 00pa3oBaT. YUYpPEkKACHHE BBHICII. MPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PI'TY), UH-T 5K0OHOMEKH, yIIp. 1 TTpaBa, Daxk.
ymp., Kad. mogenupoBanus B skoHOMuKe U ymp. - Mocksa : PITVY, 2014. - 197 c. - Pexxum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

4.  Bown Yonnec Microsoft Office 2007 pis "uaiinukos”. — bubaroreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([ata mocrtyma
21.09.12)

5.  Tuxomupos A.H. Camoyuurens Microsoft Office 2007. Bce mporpammsl makeT- bubmunoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (lara gocryma 18.09.12)

Konmponwsuwie éonpocwi

Kak BCTaBUTh NMPUHYIUTEIBHBIN pa3pbiB CTPAHUII B JOKYMEHT?

Kak u3MeHUTh OPHEHTAIINIO0 CTPAHUIIBI?

Kaxkue crioco0nl co3manus Ta0iIuIl BEI 3HaeTe?

Kak u3MeHUTh HalpaBieHne TeKCTa B Tadnuie?

Kaxk pa36uts Tabnuiy Ha 1Be TaOIUIIBI?

Kak 00beTMHUTh HECKOIBKO SY€EK B OHY?

Kax ynamute cTpoky/cronbern u3 Tabauibi?

C moMOIIbI0 YeT0 MOKHO BCTaBUTH B TIOKYMEHT (POpMyIIbI?

B kakom cirygae MOTYT «pa3bexaThCs» IPYT OTHOCHTEIBHO JIpyra HAapUCOBAaHHBIC
rpadudecknue 00beKThI?

10. Kak BHOCSITCS HAITUCH BHYTPH U BHE 3JIEMEHTOB (T€OMETPHUIECKUX PUTYD)?
11. Kak yOpath JIMHUIO BOKPYT paMKHU C TEKCTOM?

12. Kak «B35Th» WJUTIOCTPAITUIO C SKpaHa MOHHUTOpA?

13. C momo1pt0 4ero MOXHO BCTaBUTh B JOKYMEHT rpaduK WK Juarpammy?

©CoNok~wWNE

MarepuanbHO-TeXHUUECKOE oOecrieyeHne cM. . 7
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IIpakTyeckas padora Ne 4

Tema: Co3gaHue W pPEJAKTUPOBAHHME BXOJHBIX/BBIXOAHBIX (OPM JOKYMEHTOB C
UCTob30BaHueM Tabnuunoro nporeccopa EXCEL.

[IponomxurensHOCTS - 4 yaca.

Cooepircanue meopemuuecko20 MuHUMyma.

. OkHO, paboune KHHUTH, ajapeca ssueek B Microsoft Excel.

. BBon nmanHbIX.

. PenaktupoBanue NaHHBIX.

. dopMarupoBaHue JaHHBIX.

. Co3manne HOBOM TaOJIUIIBL.

. OGpamMieHme TaOIHIIBL.

. Belnenenue sueek, uX quana3zoHoOB, CTPOK U CTOJIOIOB.

. KonnpoBanue nanupIX uiu GopmMys B CMEKHBIC STUYCHKH.

. O6paboTKa YHMCITIOBBIX 3HAYCHHUH WM padboTa ¢ hopMmynamMu U QYHKIUSIMH.

a) Cozmanue popmyi

6) ®ynkuuu B Microsoft Excel.

10. Ccpuiku Ha STYEHKH.

11. meHa siueek.

12. Paboune nuctsl Microsoft Excel.

13. IToaroToBKa JOKyMEHTA K II€YaTH.

B pesynbrare BbIMoOSHEHHMs JabopaTOpHOM  pabOThI  CTYIEHT JODKEH HUMETh
NpelcTaBieHue O (PYHKIMOHAJIBHBIX BO3MOXKHOCTSAX Tabmuunoro mpoueccopa EXCEL,
IpUOOPECTU HABBIKU CO3JaHUs Ta0IMIl U (POPMATUPOBAHUS SUEEK.

Jumepamypa

Ocnoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. UubopmaTtuka /uis ryMaHUTapHEB.
Y4eOHUK U MPAKTUKYM JIJIs akaJieMudeckoro 0akanaspuara. / mox pen. I'.A.Kenposoii - M.:
HOpaiit. Cepus bakanaBp. Akanemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. umu MuadpopmaTHKa I TYMaHHTApUEB [ DJIEKTPOHHBINA pecypc]:
y4eOHUK M IPAaKTUKYM JJIs akajeMudeckoro 6akanaspuara / mog pen. I'. E. Keaposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxageMuuecKkui
Kypc). - ABT. yKa3aHbl Ha c. 7. - bubnuorp. B koHue ri. - ISBN 978-5-9916-5607-8, URL.:
http://lwww.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Jononnumenvnas

2. Ky3un A.B. OchoBsl padotsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocka: U3parensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

OnexmponHwie pecypcol

3. HMudopmarnka M KOMIBIOTEPHBIE TEXHOJOTUM [DIEKTPOHHBIA pecypc]: J1abopaTopHbIe
paboThl: yueOHOe mocoOue: st HampasiaeHus OakanaBpuara: 031600 "Pekinama U CBsI3U C
oOmecTtBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; mayud. pen. Kynno6a];
Muno6pHayku Poccun, ®enep. roc. OropkeTHOe 00pa30BaT. yupexaAeHUE BbICHI. HPOd.
oOpasoBanus "Poc. roc. rymanutapusiii yu-T" (PI'TY), H-T 5k0HOMUKH, ynp. U IIpaBa, Dak.
ymp., Kad. monenupoBanus B 3koHoMuKe U yrp. - Mocksa : PITYVY, 2014. - 197 c. - Pexum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

4.  Bown Yonnec Microsoft Office 2007 qs "uaiinukos”. — bubaroreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (Jata mocryma
21.09.12)

5. Tuxomupos A.H. Camoyuutenn Microsoft Office 2007. Bce mporpammsl maker- bubnuoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (lara gocrymna 18.09.12)
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Konmponvnwvie éonpocwi
[lepeuncnure KaTeropuu BBOJUMBIX B SYEHKY TaHHBIX.
Kak npousBoauTcs Gukcalus BBEIEHHBIX JaHHBIX B siueiike?
Yro takoe "ABTodopmar" u Kak UM MOIH30BATHCS?
Uto HazbiBaeTcs agpecoM sueiku? [lonnbiii anpec?
[TpuBenuTe npuMepbl 0OBEANHEHHS TUATA30HOB SYEEK.
[IpuBenuTe npUMepsl NepeceyeHus AUana30HOB sUeeK.
Kak mpou3BoauTCS KOIMPOBAaHKUE U BCTaBKA JAHHBIX B STUCHKU?
Kaxk mpousBectu popmaTtupoBaHue yncesn B sueikax?
Kak MOXXHO yMECTUTh, TEKCTOBYIO MH(OpPMAIHMIO B SUCHKE HE YBEIUYHMBAS IIUPUHY
cronona?
10. Kak ocymecTBisiercst pabota ¢ popmynamu B EXEL?
11. OcobenHocTu cnocoba «HaBeIu U MIETKHN?
12. Yro Takoe BrokeHHbIC (pyHKIIUN?
13. Kak BbII€IUTh HECKOJIBKO S4Y€EEK, HE COETUHEHHBIX B OJUH OJI0K?
14. Kak cnenath oOpamieHue sueeK U TaOIUIbI B LIEJIOM?
15. Kakue cymiecTByroT BUJIbI CCHLITOK?
16. [IpuBeauTe NpUMEp CMEIIAHHOH, a0CONIOTHOM CCBHUIKH.
17. Kak npucBOUTD sYEHKe WIK TpyIIe sueek uMms?
18. Kak mpocTaBHUTh AJIs IeYaTy JOKYMEHTA CKBO3HBIE CTPOKH M CTOJIOIBI?
19. Kak yMeHbIINTH/ YBETUYUTh MACIITA0 MeyaTaeMoro JOKyMeHTa?
20. Kak nu3MeHuTh uMs pabouero ymcra’?
21. CKOIBKO HOBBIM IOKYMEHT COJIEPKUT JIUCTOB NpH OTKpbITUN Excel?
22. Kak BCTaBUTh HOBBIH JHUCT B pabouyro kHHry Excel m kakoBO MX MaKCHMalbHOE
KOJIMYECTBO?
23. Kakuie cuMBOJIBI HE JIOMTyCKAIOTCS B IMEHU pabouero smcta Excel?
24. BO3MOKHO JIM OKPACUTh SPJIBIYOK paboyvero JIMcTa B Jpyrou user?
MarepuanpHO-TeXHUYECKOe 00ecrieyeHne cMm. 1. 7

CoNoRr~LNE

IIpakTuyeckas padora Ne 5
Tema: Co3nanue U pelakTUPOBAHUE OCHOBHBIX 00BEKTOB 0a3 TaHHBIX C UCIOIb30BAaHHEM
cucremsl yrpasienus 6azamu nanHsix (CYBJ) ACCESS.
[Ipo10mKUTENBHOCT — 8 4ACOB.
Cooepircanue meopemuuecko20 MUHUMYMA
. ba3pl nannbix u CYB/I.
. CtpykTtypa mpocreiiiei 6a3bl JaHHBIX.
. CBoticTBa moneii 6a3bl JaHHBIX.
. THIBI TaHHBIX.
. Pexxumbl paboThl ¢ 6a3aMu JaHHBIX.
. O0BbeKTHI 0a3bl JaHHBIX.
. Pa3paboTka cxembl TaHHBIX.
. O6mume 3ameuanus o padote ¢ CYB]] Microsoft Access.
. I[TomaroBoe coznanue 6a3pl ganubix MI'TC.
a) [locranoBka 3ama4m.
0) [lomaroBoe BBIIOTHEHUE 3aJaHUSI.
B pesynbrare BblmosHEHUs J1a00OpaTOpHOM pabOThI CTYAEHT JIOJDKEH HUMETh
MPEJICTABICHHUE O MOHSATUU U TEXHOJIOTUU 0a3 OaHHBIX, HA HAYAJILHOM YPOBHE OCBOHUTH IIPUEMBI
pabotel ¢ 6a3amu manHbIX Ha puMepe CYBJl ACCESS.

O©oOoONO OIS, WN B

Jlumepamypa
OcHosHas
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1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. ludopmaTuka s TyMaHUTAPHEB.
Y4eOHUK U IPAKTHKYM I akaJeMudeckoro OakanaBpuara. / mof pen. I'.A.Keaposoii - M.:
HOpaiit. Cepus bakamaBp. Akanemudeckuii kype, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. wim MHpopMaTruka ajiss TyMaHUTapueB [DJIEKTPOHHBIA pecypc:
y4eOHUK ¥ IPAaKTUKYM JJIs akajeMudeckoro 0akanaspuara / mog pen. I'. E. Keagposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkameMuuecKkuit
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubnmorp. B xonie . - ISBN 978-5-9916-5607-8, URL:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

JlononnumenvHas

2.  Kysun A.B. Ocuossl pabotsl 8 Microsoft Office 2013: Yue6noe mocobue. - 1. - MockBa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDPA-M",
2017. - 160 c. - BO - bakanaspwuart. - ISBN 978-5-00091-024-5.

3. Tonuywina O.JI., Maxcumos H.B. ba3bl nanHbIx: YuebHoe nocoowue. - 4. - MockBa; Mocksa:
N3parensctBo "OOPYM": OO0 "Hayuno-uzngarensckuii nentp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.

OnexmponHwie pecypcol

4. HWudopMartnka W KOMIBIOTCPHBIC TEXHOJOTHUHU [DJICKTPOHHBIA pecypc]: abopaTopHbIe
paboTel: yueOHOe mocoOue: g HampaBieHus OakanaBpuarta: 031600 "Pexnama u cBsizu ¢
obmiectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayd. pea. Kymnbp0al;
MunoOpnayku Poccuu, ®Denep. roc. OwomkeTHOEe 00pa3oBaT. ydpexkaeHHe BhICHI. TPod.
obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PI'TY), UH-T 5K0OHOMEKH, yIIp. 1 TTpaBa, Daxk.
ymp., Kad. mogenupoBanus B skoHoMmuke u ymp. - Mocksa : PITY, 2014. - 197 c. - Pexxum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

5. Bon Yonnec Microsoft Office 2007 s "uaitnuko". — bubnunoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([ata mocryma
21.09.12)

6. Tuxomupos A.H. Camoyuurtens Microsoft Office 2007. Bce nporpammsl maket- bubmarorexa
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/lata moctyma 18.09.12)

Konumponwsnusie éonpocwt

Urto takoe 6aza nanubix? [IpuBenure npuMepsl.

Yro takoe CYB/1? IIpuBennTe npuMepsl.

Kax B Tabnuiie 6a3bl JaHHBIX IPUHSATO HA3bIBATH CTPOKHU U CTOJIOIHI?

UYto Takoe CTpyKTypa 0a3bl JaHHBIX?

Kakue Brl 3HaeTe cBoMcTBa mosieii 0a3bl JaHHBIX?

Kaxkue Brl 3HaeTe THIBI JaHHBIX ?

KakoBBI 0COOCHHOCTH THUIIA TAHHEIX «CUETUHK)?

HazoBure n3pectHbic Bam 00beKTHI 0a3 JaHHBIX.

Uewm Tabnuia otnuaercs oT 3amnpoca? Uto obimero?

10. [Tepeuncnute OCHOBHBIE TaMbl pa3paboTKU MpoeKTa 06a3bl JaHHBIX.

11. Kaxue tumnsl cBsizeit (oTHOLIEHUH) Mex Ay Tabauamu Bam n3BecTHbI?

12. B kakoii cuTyanuu UMeeT MECTO CBSI3b «OJUH-KO-MHOTUM?

13. B kakoii cuTyalnuu UMEeT MECTO CBSI3b «OJUH-K-0JHOMY»? KakoBrsI ee ocodeHHOCTH?

14. B kakoii cuTyalu UMeeT MECTO CBSI3b «MHOTHE-KO-MHOTUM»? KakoBbI €e 0cOOEHHOCTH?

15. Kakue tumsr cBsizeit nogep;kusaet CYBJ] Microsoft Access?

16. Yto Takoe karoueBoe moie?

17. Ha3oBwute Tpu THIa CpeICTB pa3paboTku 00bekToB B Microsoft Access.

18. YUto coboli mpeaCTaBIAIOT ONEpallMOHHbBIE U CITPABOYHBIC TaOIHUIIBI? B KakoM OTHOIIEHUU
OHHU HaxoadTCcA?

©CoNo~wWNE


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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19. Yro coboii mpeCTaBISIFOT POUTENLCKHIE U JOYSpHUE Ta0IUIIbI? B KakoM OTHOIIIEHUH OHU
HaxomsaTcs?

20. Yro Takoe 3amnpoc ¢ napamerpom? [IpuBeaure mpumep.

21. Yro Takoe BerunciasieMoe nosie? [IpuBenure mpumep.

22. Kakue aBa pexxuma paboThl ¢ TabauIaMu, 3anpocamu, Gpopmamu u ordyeramu Microsoft
Access Bpr 3Haere? Kakoil W3 HHUX SBJISETCS TNPOSKTHPOBOYHBIM, a KaKOH —
10JIb30BATENbCKUM?

MarepuanbHO-TEXHUYECKOE 00eCIIeUeHHE CM. II. 7

IIpakTnyeckas padora Ne 6

Tema: Pa3paboTka v JeMOHCTpalus npe3eHTanuii B mporpamme Microsoft PowerPoint us3

nakera Microsoft Office 2007, 2010 u ap. ApxuBnupoBaHue HHGOPMAIUH.
[IponomkutenbHOCTL PabOTHI - 4 yaca.
Cooepircanue meopemuueck020 MUHUMYMA

1.

Coznanue npe3eHTamuii B mporpamme Power Point 2003.
a) Oxno PowerPoint.

0) Pexxumbl, ucnonp3yembie IpU CO3JaHUU MTPE3ECHTALIIH.
B) Co3naHue ciaiiioB A5 IPEe3eHTALNH.

r) BcraBka pucyHKoB, TaOIuIl U AMArpaMM B CIIAMI.

1) JleMoHcTpaius mpe3eHTalH.

¢) dopMaTupoBaHue CIIaliI0B U MPE3CHTALIHIA.

k) JlobaBineHrne KOMMEHTApPUEB B CIIAM]I.

3) PaznaTounsie MaTepuasibl.

n) [Ipyrue BO3MOXHOCTH CO3/1aHUs CJIaliI0B IOKYMEHTA.
. Power Point 2007.

. [IporpamMMBbI-ymakOBITUKH. ApXUBUPOBAHHE HHPOPMALIUH.
a) ApXUBHUpPOBaHUE.

0) PazapxuBupoBanue.

B PE3yiIbTaTC BBINMOJIHCHUS J1a60paT0pH0171 pa6OTLI CTYACHT HNOJUKCH YMCETb CO31aBaThb

npesenTaiuu B POwerPoint ¢ momoriipto mada0H0B 0(OpMIIEHUS U apXUBUPOBATH HHPOPMAITHIO
¢ nomorieko apxusatopa WIinRAR.

Jlumepamypa

HononnumenvHas

1.

Acmonosa M.JI. IckyccTBO MIpe3eHTAIN U BEJICHUS MIEPErOBOPOB: YueOHoe mocodue. - 3. -
Mocksa ; Mocksa : M3garensckuii Llentp PUOP : OOO "HayuHO-M3AaTE€NbCKUN LEHTP
NH®OPA-M", 2019. - 248 c. - 2.3.1. [ToBeimenue kBanudukanuu. - ISBN 978-5-369-01543-
8.

Kysun A.B. Ocuosl paboter B Microsoft Office 2013: Yue6Hoe nocobue. - 1. - MockBa;
Mocka: U3parensctBo "®OPYM": OOO "Hayuyno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

DnekmponHwvle pecypcol
3.

NudopmaTtika ¥ KOMMBIOTEPHBIE TEXHOJOTHUU [DIIEKTPOHHBIN pecypc]: mabopaTopHbIE
paboThl: yueOHOe mocoOue: st HampaBieHus OakanaBpuara: 031600 "Pexinama U CBsI3U C
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; mayd. pen. Kymnno6a];
Muno6pHayku Poccun, ®enep. roc. OropkeTHOe 00pa3oBaT. yupexaAeHUE BbICHI. HPOd.
oOpasoBanus "Poc. roc. rymanutapusiii yu-" (PI'TY), H-T 5k0HOMUKH, ynp. 1 IIpaBa, Daxk.
ymp., Kad. monenupoBanus B 3koHoMuKe U yrp. - Mocksa : PITY, 2014. - 197 c. - Pexum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Mypomyesa A.B. [IpezenTanus - 3TO npocTo? URL:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara myomukaruu 18.07.2011)


http://elib.lib.rsuh.ru/elib/000009501
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
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5. Hlunynoe C. I'oBopsimue >xecThbl (HeBepOalbHOE OOILIeHHE ¢ ayIuTOpHen) [DNeKTpOHHBIN
pecypc] / YHHUBEPCHUTET PUTOPUKH OPATOPCKOTO MacTepcTBa — OpaTopcKkoe HCKYCCTBO.
Puropuka. — DOmektpon. Jan. — [M.: orator.biz, 2008] - Pexum pocryma:
http://www.orator.biz/?s=38&d_id=198

Konmponwsuuie eonpocwi

Yro u3 cebs npeacraniseT okHo PowerPoint?

Kakoii 1omonHuTenbHBIN IYHKT COEPKUTCS B CTpOoKe MeHto PowerPoint?

B kakux pexxumax MOXKHO pOCMaTpUBATh ClIaiia?

U3 yero cocrout «IlaHenb UHCTPYMEHTOBY»?

Kakue nononnurtenbHbie KoMaH bl coaepkut MeHo «BCTABKA»?

Uro Takoe mabion ohpopmicHus?

Kakoli pexxum mpocMoTpa CiiaiiJJoB MO3BOJISIET KOHTPOJIHUPOBATh U MPOBOJIUTH IOKa3,

POCMOTP, COPTUPOBKY, yAJIEHUE, CO3/1aHNE HOBBIX Cai10B?

8. CKONbKUMH peXUMaMH BO3MOXKHO TOJb30BaTbCSl MPU CO3JAHUM TPE3EHTAIMH B

nporpamme PowerPoint?

9. B mporpamme PowerPoint ckobKo CyIIECTBYET PEKHUMOB IOKa3a MPE3CHTAIHi?

10. 3agem HeoOX0aMMa PYHKIUS CKPBITHIN Caai?

11. Kakue ¢pyHKIMH BHITOMHSAET PYHKIIMS CTPAHHIIBI 3aMETOK?

12. Kakue ectb BUABI (OpPMATUPOBAHHS CITAI0B?

13. Kakue ecTb BO3BMOKHOCTH BCTaBOK B claiiibl mpe3entanun PowerPoint?

14. HazoBute oTIMuuTeIbHBIC 0OcOOCHHOCTH apxuBaTtopa WINRAR.

15. Kakue criocoOsl apxuBanuu ¢aiiios apxusaropom WINRAR Bel 3nacte?

16. Kakwue criocoObl pazapxuBanuu daiinos apxuBaropom WINnRAR Bei 3Haere?

17. Kak MOXHO 100aBUTH (Daiisl B MPEIIOKEHHBIN apXUB 0€3 JOMOJHUTEIBHBIX 3aIPOCOB?

NoakowhE

MaTepI/IaJILHO-TeXHI/I‘leCKoe obecneyeHue cM. 1. 7

9.2.MeT0)mqec1me PEKOMEHIAUHA ITO MMOATOTOBKE MUCHbMECHHBIX paﬁoT

Hayunoe coobmienne Ha 0a3e jokiIana uian pedepara siBISETCS CaMOCTOSTEIbHON paboToi
CTYJEHTAa ¥ MOABOJUT UTOTH €ro TEOPETUYECKOW M MPAKTUYECKON MOATOTOBKH IO M3y4aeMOU
quciumuinie. Ilpy moAroroBke HayyHOro J0KJIaAa oOydaroliuiics TOJKEH I0Ka3aThb CBOU
CHOCOOHOCTH M BO3MOXKHOCTH T10 PELICHUIO PEANbHBIX NMPOoOJIeM, UCHOIb3ys MOJTYy4YE€HHbIE B
npouecce 00y4eHMsI 3HAaHHUA. MeToAMYecKHE YKa3aHHUS IO03BOJSIOT O0ECIEeYUTh EIUHCTBO
TpeOOBaHU, MPEABABIAEMBIX K COIEPIKAHUIO, KAUYECTBY U OOPMIICHHUIO MMCEMEHHBIX padoT.

[Tpu BBINOJIHEHNN MUCBMEHHBIX PA0OT MCIONB3YIOTCS BCE 3HAHUS, OJy4YE€HHBIE CTyIE€HTaMU
B XOJIe OCBOCHHUS JWCIUIUIMHBI; 3aKPEIUISIOTCS HABBIKU OQOPMIICHHS PE3YNbTaTOB y4eOHO-
MCCJIEIOBATENIbCKON pabOThl; BBIABISAIOTCS YMEHHUS YE€TKO (POPMYJIMPOBATH U apryMEHTHPOBAHO
000CHOBBIBATh NMPEII0KEHNS U PEKOMEH AU 110 BHIOPAaHHOM TeMe.

Boinonnenue  paboThl  mpeAnosaraeT  KOHCYJbTAallMOHHYKO IOMOIIb CO  CTOPOHBI
npenoAaBarens. B Xoje BbIMOTHEHHS paOOTHI CTYNEHT AOJKEH MOKa3aTh, B KaKoW Mepe OH
OBJIJIEJI TEOPETUUECKUMH 3HAHUSMU U MPAKTUYECKUMHU HaBbIKAMH, HAyYMJICSl CTAaBUTh HAY4YHO-
UCCIIeI0BaTeIbCKUE TPOOIIEMBI, JIeNIaTh BBIBOIBI U 0000IIATh MOTYy4YE€HHBIE PE3yIbTaThI.
[ToaroToBKa MUCHMEHHOM PAOOTHI UMEET IIENBIO:
® 3aKpeIIEHHE HaBBIKOB HAYYHOT'O MCCIJIEI0BAHMUS;

OBJIaJICHUE METOAUKON UCCIIEI0OBAHUS;

yri1yOJieHHe TEOPETUYECKUX 3HAHUN B IPUMEHEHUH K KOHKPETHOMY HCCIIEI0BAHUIO;
MIPUMEHEHUE 3HAaHUM NIPU PEIICHUU KOHKPETHBIX 3a/1a4 yIPaBIEHYECKON NEATEbHOCTH;
BBISICHEHHE TMOJTrOTOBJICHHOCTH CTYJEHTa K CaMOCTOATEIbHOMY pEIICHUI0 MpoodIieM,
CBSI3aHHBIX C JUCHUTUIMHOM.

Obwue mpebosanusi.

JIisi yCHEenHOTO M Ka4eCTBEHHOTO BHITIOJHEHHS] MUCHhbMEHHOW HAay4yHOW pabOThI CTYICHTY


http://www.orator.biz/?s=38&d_id=198
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HE00X0IUMO:

e UMETh 3HAHMS 10 U3y4yaeMOH AUCIUIUTHHE B 00beMe rporpammel PITY

® BJIAJIETh METO/IAMU HAyYHOT'O MCCIIEI0BAHUS;

® yMETh UCIOJb30BaTh COBPEMEHHBIE CPEACTBA BBIYUCIUTEIBHON TEXHUKH, B IIEPBYIO OUYEPED
NEepCOHATbHBIE KOMIIBIOTEPHI KaK B MPOIIECCE BBHIIIOJHEHUS, TaK U B Mpolecce 0POpMICHHS
paboTHI;

e CcBOOOJHO OPHEHTUPOBATHCA NPU MOAOOPE PA3NUYHBIX UCTOUHUKOB WH(POPMALUU U yMETh
paboTaTh CO CeLUaIbHON JIUTEPATYPOK;

® yMeTh JIOTMYHO, I'PaMOTHO U HAy4HO OOOCHOBAaHHO ()OPMYJIMPOBATH TEOPETUYECKUE U
IIPAKTUYECKHE PEKOMEHIAIIUH, PE3YJIbTAaThl aHAJIN3A;

® KBATM(HUIMPOBAHHO OPOPMIIATH IpadUUecKUil MaTepHaj, WUTIOCTPUPYIOUIHMNA COJepKaHNe
paboTHI.

SBasisich  3aKOHYEHHOM  CaMOCTOSITEIbHOM — HaydHO-HCCIEAOBAaTEIbCKOM  pa3paboTKoit
CTYZICHTa, MMCbMEHHas paboTa JI0JHKHA OTBEYATh OCHOBHBIM TPEOOBAHUSM:

1. AxTyanbHOCTb TEMbI HCCIIEIOBAHUS.

2. IlpenmeTrHOCTh, KOHKPETHOCTb M OOOCHOBAaHHOCTH BBIBOJOB O COCTOSIHUM pPa3pabOTKU
HOCTaBJIEHHOW IIPOOIIEMBI.

3. CoorBercTBHE YpOBHS Pa3paOOTKH TEMbI COBPEMEHHOMY YPOBHIO HAYYHBIX pa3pabOTOK,
METOJMYECKHUX IIOJIOKEHUI U PEKOMEHALNN, OTPAKEHHBIX B COOTBETCTBYIOILEH JINTEPATYPE.
Tembl NHUCBMEHHBIX pPabOT (GOPMYNIHPYIOTCS Ha OCHOBe IlpumepHOW TemaTuKw,

IpeCcTaBIeHHOM B pa3zene 5.3. Hacrosiueil Paboueil mporpamMmsl.

[Ipennaraemass oOyyarolmuMmcsi TeMaTuka paOOT SBJISETCS NPUMEPHOW M HE HUCKIHOYaeT
BO3MOKHOCTH BBIINIOJIHEHUS pabOoTHI 110 podiieMam, IpeIosKeHHbIM cTyieHToM. [Ipu 3ToM Tema
JIOJDKHA OBITH COTJIacoBaHa ¢ rperojaaBatenieM. [Ipu BeIOOpe TeMbl HEOOXOAMMO YUYHTHIBATH, B
Kakoll Mepe pa3pabaTbiBacMble BOIPOCHI 0OeCleYeHbl UCXOIHBIMU JaHHBIMHU, JUTEPATYPHBIMU
MCTOYHUKAMU, COOTBETCTBYIOT MHAMBHUAYAJIbHBIM CIIOCOOHOCTSIM U HHTEpEcaM 00y4arolerocs.

Tpebosanus k cooeparcanuio u cmpykmype mexkcma

IIpenyiaraemass mpuMepHass TEMaTHKa OXBAaThIBACT IIMPOKUM Kpyr BoIpocos. Ilostomy
CTPYKTYpa Kax/10il paOOThl JOJDKHA YTOUYHSTHCS CTYIEHTOM C IpenojaBaTeieM, UCXOHs U3
Hay4YHBIX MHTEPECOB CTYJIEHTA, CTETIEHU IPOPaOOTaHHOCTH JaHHON TEMBI B JIMTEPATYypE, HAINYHUS
UHPOPMALIUH U T.IL.

Kaxxnast nucbMeHHas HayuHasi paboTa JOHKHA UMETh!

- TUTYJIbHBIN JIUCT;

- OIJIaBJICHHUE;

- BBEJCHHE;

- TJaBbl W/WaM naparpadsi;

- 3aKJIIOYECHHUE;

- CHHCOK HCIIOJIb30BAHHBIX MCTOYHHKOB U JIUTEPATYPHI.
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[Ipunoxenue 1. AHHOTALIHS
paboyeii mporpaMmbl TUCIUTUIAHBL

AHHOTAIIUS PABOYEN ITPOT' PAMMBI JIACIUILIAHBI

HucuuiuinHa «/HQOpMallMOHHBIE TEXHOJIOIMM M 0a3bl JaHHBIX B IPUKIIAJHBIX
KOMMYHHKAIMSIX» peaau3yercss Ha (akylbTeTe peKIaMbl W CBSI3eH C OOLIECTBEHHOCTHIO
Kadeapoi MOIeTMPOBaHUS B SKOHOMHUKE M yIIpaBjieHUH dakyiabTeTa yrnpasienus UDVII.

Henp aucuuIuMHel — GOPMUPOBAHUE Y CTYIEHTOB OCHOB MH()OPMAIIMOHHOW KYIBTYPHI,
HOJArOTOBKA K 3()()eKTHBHOMY HCIIOJIb30BAHUIO COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJOTHH B
po(hecCHOHATTLHOM e TSIILHOCTH.

3a1aun AUCHUIUIMHBL
U3YYUTHh OCOOCHHOCTH COBPEMEHHOTO 3Tara HHPOPMAaTH3AIH 00IIECTBA;

U3YYUTh TEXHUYECKYIO 6a3y HHPOPMAIIMOHHBIX TEXHOJIOTUH;
npuoOpecT MpOYHbIE HABBIKM PAOOTHl HA IMEPCOHAIBHOM KOMIIBIOTEPE C HCIHOJIb30BAHHUEM
COBPEMEHHBIX MPOTrPAMMHBIX ITPOAYKTOB.

JlycuuniauHa HarpaBieHa Ha GOPMUPOBAHUE KOMIIETEHIIMIA:

VK-1 CriocobeH ocymecTBIATh MOMCK, KPUTUYECKUH aHATIU3 ¥ CUHTE3 HH(OpMALUU, IPUMEHSATh
CUCTEMHBIN MOJXO0/ AJIs peIIeHUs TIOCTABICHHBIX 3a7a4

OIIK-6 - cmocobeH wHCIONB30BaTh B MPOPECCHOHATBHON JIEATEIEHOCTH COBPEMEHHBIE
TEXHUYECKHE CPEACTBA M HH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUU

B pe3ynbrare 0CBOGHUS NUCLUILIUHBI O0YYaIOLUICs JOIKEH:

3HaTh: POJIb U 3HAYCHUS WH(POPMAINU U UHPOPMALMOHHBIX TEXHOJIOTHIA B COBPEMEHHOM
UH(POPMALIMOHHOM IPOCTPAHCTBE; OCHOBHBIE TEXHHYECKHE U IPOrpaMMHBIE CpEACTBa
MH(POPMALMOHHBIX TEXHOJIOTUH B IPO(ECCHOHANBHON A TETbHOCTH; COBPEMEHHBIE POCCHICKHE
U 3apyOexHble 0a3bl JaHHBIX; 0COOEHHOCTH cOOPa, XpaHEHUS U aHAJIN3a JaHHBIX.

YMeTh: pabotath ¢ nH(pOpMaNKEl B IIO0ATBHBIX KOMITBIOTEPHBIX CETAX, 0a3aMu JIaHHBIX
U KOPIOPATUBHBIX HH(POPMALMOHHBIX CHCTEMaX; MCIIOJIb30BaTh B CBOEH JEATENILHOCTH
HOPMATHUBHBIE TPABOBBIE JOKYMEHTHI 10 HWH()OPMAIMOHHOW OE30MacHOCTH; TPUMEHSThH
MOJIy4YEeHHBIE 3HAHUS B IPAKTUYECKON 1EATEIIHOCTH.

Brnazners: KynpTypoil MBIIIUIEHHUS, CHOCOOHOCTBIO K BOCIIPUATHIO, 000OLICHHUIO U aHAIIU3Y
UH(OPMalUKY; TIPOIECChl U METOABI MOUCKa, cOopa, XpaHeHHsI, 00pabOTKU U PACHpPOCTPAHEHHS
nH(pOpMallMK; METOAAMU M IPOrPaMMHBIMM CpeJCTBaMH 00pabOTKHU J1€710BOM MH(pOpMaLUU pU
OTIpeIe]IEeHHOM YPOBHE MH(POPMALIMOHHONW O€30MaCHOCTH.

[To nucrumnHe npeaycMoTpeHa MPOMeKyTOUHast aTTecTanus B popme sx3ameHa. OO0rast
TPYA0EMKOCTh OCBOCHUS AUCLUIIMHBI COCTABISAET 4 3aU€THBIC €TUHUIIBI.



